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August, 2021 

 
 
 

Dear Parents, 
 
Welcome to the 2021-2022 school year. I am so pleased you have chosen Saint Francis Solano School to 
assist you in the education of your child. The staff is dedicated to supporting both the academic and spiritual 
growth of every student. We look forward to partnering with you.  
 
Please read the Student/Parent Handbook carefully. There is a great deal of useful information including 
philosophies and policies. Signing the acknowledgement form indicates your willingness to abide by the 
terms in this handbook. 
 
I look forward to a wonderful school year! 
 

 
 

 
 
 

 
Debbie Picard, Principal 
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Parent/Student Handbook Verification 
Return to School no later than September 1, 2021 

 
I acknowledge I have received the handbook and familiarized myself with its contents and agree to adhere 
to the school policies. 
 
___________________________________________________________   _______________________  
                                       Parent (Guardian) Signature                                                            Date 
 
Print Full Names ____________________________________  _________________________________  
                                                   Parent or Guardian                                                   Student 
 

 
Media Opt-Out Form 2021-2022 

Return to school office no later than September 1, 2021 
Only complete this form if you request to PROHIBIT use and/or release of 
photographs, video and audio recordings, comments and/or name of student.  
 
St. Francis Solano School’s policy is to allow photographs, video and audio recordings, comments and/or 
names of students in print and electronic materials produced by St. Francis Solano School including but not 
limited to the school website, printed publications and video productions, unless notified of an objection by 
a parent/guardian. 
 
St. Francis Solano School may also provide this content to local media organizations, including newspaper 
and radio outlets. Students may be identified by name to provide them with recognition opportunities when 
appropriate. 
 
Parents and guardians may request that photographs, video and audio recordings, comments, and/or names 
of students NOT be used by completing this form and returning it to the school office. 
 
Student name:_________________________________________________ Grade:__________________ 
 
I herby request that St. Francis Solano School NOT use photographs, video and audio recordings, 
comments and/or names of students in print and electronic materials. I further request that St. Francis 
Solano School NOT release this student’s photograph, video, or audio recording, comments, and/or name to 
media organizations.  
 
I understand that this request will remain in effect for the 2021-2022 school year and that it can be rescinded 
at any time. I also understand that this request will not prohibit the use of photos and/or the name of the 
above-named student in student-produced materials such as the yearbook or in the electronic weekly school 
newsletter. 
 
_______________________________________________________  Date:________________________ 
Signature of Parent/Guardian 
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Honor Code 
Return to school office no later than September 1, 2021 

 
The faculty and staff of St. Francis Solano School expect all students to adhere to the St. Francis Honor 
Code. Students are expected to do their own work at all times except when the teacher directs the students to 
perform group or cooperative work. 
 
Plagiarism (the practice of using someone else’s ideas and words as your own) will not be permitted. This 
includes using information copied directly from computer programs and/or the Internet.  Quotation marks 
and citation of sources must be used. 
 
Students are considered to be cheating when they are engaged in copying another student’s work, allowing 
another student to copy their work, supplying another student with answers, talking (regardless of the 
content of the conversation) during an examination, using study aides (including calculators) when not 
permitted during examinations and plagiarizing on any assignment and/or tests. 
 
“Cooperative learning” is the process of two or more students exchanging ideas and contributing to a group 
outcome. Each student is responsible for a specific task. It is not acceptable during a group project that one 
student does all the work and the other students do not contribute. 
 
Homework and/or other activities assigned as independent practices are to be done individually and not 
shared. 
 
The school’s honesty policy requires that all students tell the truth when questioned by the principal, 
teachers and any staff.   
 
Consequences of Cheating: 
 
1st offense -  0 (zero) credit for the assignment or test.  No make-ups permitted. Written notification to 

parents of occurrence. 
 
2nd offense - 0 (zero) credit for the assignment or test.  No make-ups permitted.  Written notification to 

parents of occurrence. Thirty-minute detention (upper division students). 
 
3rd offense - 0 (zero) credit for the assignment or test.  No make-ups permitted. Written notification to 

parents of the occurrence. Thirty-minute detention (upper division). Team conference with 
parent, student and teacher(s). 

 
4th offense - 0 (zero) credit for the assignment or test.  No make-ups permitted.  Written notification to 

parents of the occurrence. Referral to school administrators for further disciplinary action.  
Such actions may include:  Saturday detention, suspension, expulsion. 

 
Honor Code Verification 

 
Signed _________________________________________________  Date ___________________  
     Student 
 
 _________________________________________________  Date ___________________  
                 Parent  Signature                                         (Print Last Name) 
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Computer Use Policy (Grades 5-8) 
Return to school office no later than September 1, 2021 

 
St. Francis Solano School has access to the Internet, which is an electronic highway connecting thousands of 
computers and millions of individual people all over the world. 
 
With this type of access comes the availability of some material that may not be considered to be of 
educational value within the context of the school setting. When used correctly, the Internet can be a 
valuable learning experience for students. 
 

TERMS AND CONDITIONS FOR USE OF ANY COMPUTER ON CAMPUS 
 

I. ACCEPTABLE USE:  The purpose of the Internet at St. Francis is to support research and 
education in and among academic institution by providing access to unique resources and the 
opportunity for collaborative work.  Transmission of any material in violation of any U.S. or state 
regulation is prohibited. This includes, but is not limited to: copyrighted materials, threatening or 
obscene materials, or material protected by trade secret. Use for commercial activities by for-profit 
institutions is not acceptable. Use for product advertisement or political lobbying is also 
prohibited. Students will be responsible for assisting with monitoring their own use. 

 
II. PRIVILEGES:  The use of the Internet is a privilege, not a right and inappropriate use will 

result in cancellation of that privilege.  The administration, teachers, and/or staff of St. Francis 
Solano may request the system administrator to deny, revoke, or suspend specific users. 
 

III. NETIQUETTE (network etiquette):  The use of the Internet requires that users abide by 
accepted rules of network etiquette. These include, but are not limited to the following: 

 
1. BE POLITE: Do not send abusive messages to ANYONE. 
 
2. USE APPROPRIATE LANGUAGE: In all messages, do not swear or use vulgarities or any 

other inappropriate language. Anything pertaining to illegal activities is strictly forbidden and 
could result in student suspension. 

 
3. PRIVACY: Do not reveal the password, personal address, or phone numbers of yourself or 

any other person via the Internet. All communications and information accessible via the 
network should be assumed private property. Note that electronic mail (e-mail) is not to be 
accessed via the network. Messages relating to or in support of illegal activity may be 
reported to the authorities. 

 
4. CONNECTIVITY: Do not use the network in such a way that would disrupt the use of the 

network by others. No downloading of any material is acceptable unless authorized in 
writing by the system administrator. 

 
IV. SECURITY: DO NOT REVEAL YOUR PERSONAL PASSWORD. Security on any computer 

system is a high priority, especially when the system involves many users. If a student feels he/she 
can identify a security problem on the computer, he/she must notify a teacher or system 
administrator. Do not demonstrate the problem to the users. Do not use another individual’s 
account without written permission from that individual. Any user identified as a security risk or 
having a history of problems with other computer systems may be denied access to school 
computers. 
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V. VANDALISM:  The use of the computer is a privilege, not a right, and inappropriate use will 
result in the cancellation of these privileges. Vandalism or intentional modification of system 
settings or of other peoples’ work will result in cancellation of privileges and/or school 
disciplinary action. The school reserves the right to seek financial restitution of any damages 
caused by a student or other user. The system administrators will deem what is inappropriate use, 
and their decision is final. 

 
 
I _________________________________ , agree to follow all parts of this agreement. If I am found to be 
in violation of any part of this agreement, I will lose my computer privilege for one week. For a second 
violation, I may lose privilege for two weeks and will have a conference with my parents and Señor Ligotti.  
For a third violation, I may lose computer privilege for the rest of the school year. 
 
 
 
___________________________________  _________  _________________________________  
                      Student Signature                               Date                            Parent Signature 
  
___________________________________                            ___________________________________ 
                         Print Name                                                                                Print Name 
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St. Francis Solano School 
Policy, Procedures, and Information for iPad Use for Grades K-8 

 
 
The focus of the iPad program at St. Francis Solano School is to provide tools and resources to students and teachers to enhance and assist in 
their continued education. The iPad provides a simple and portable way to manage information and allows students constant access to 
learning opportunities. The individual use of iPads is a way to empower students to maximize their full potential and to prepare them for high 
school, college and beyond.  
 
Learning is achieving by continuous dynamic interaction among students, educators, parents and the extended community. Technology 
immersion does not diminish the vital role of the teacher. To the contrary, it transforms the teacher from a director of learning to a facilitator 
of learning. Effective teaching and learning with iPads integrates technology into the curriculum anytime, anyplace. 
 
The policies, procedures and information contained in this document apply to all iPads used at St. Francis Solano School including any other 
device considered by the school to come under this policy. Teachers may set additional requirements for use in their classroom. 
 
1. RECEIVING YOUR iPAD 
 
Parents & students must sign and return Student Pledge document . 
 
1.1 iPad Check-in 
 
iPads will be returned during final week of school so they can be checked for serviceability. If a student transfers out of the St. Francis 
Solano School during the school year, the iPad will be returned at that time.   
 
1.2 Check-in Fines 
 
Individual school iPads and accessories must be returned to St. Francis Solano School at the end of each school year.  If a student fails to 
return the iPad at the end of the school year or upon termination of enrollment at St. Francis, the student will pay the replacement cost of the 
iPad, or, if applicable, any insurance deductible. Failure to return the iPad will result in a theft report being filed with the Local Police 
Department. Furthermore, the student will be responsible for any damage to the iPad, consistent with the school's iPad Protection plan and 
must return the computer and accessories to the school in satisfactory condition. The student will be charged a fee for any needed repairs, not 
to exceed the replacement cost of the iPad.   
 
2. TAKING CARE OF THE iPAD.   
 
Students are responsible for the general care of the iPad they have been issued by the school. iPads that are broken or fail to work properly 
must be taken to the office for an evaluation of the equipment. 
 
2.1 General Precautions 
 
a) The iPad is school property and all users will follow this policy and the St. Francis Solano School Acceptable  
Use Policy for technology. 
 
b) Only use a clean, soft cloth to clean the screen, do not use cleansers of any type. 
 
c) Cords and cables must be inserted carefully into the iPad to prevent damage. 
 
d) iPads must remain free of any writing, drawing, stickers, or labels that are not the property of the St. Francis  
Solano School. 
 
e) Students are responsible for keeping their iPad’s battery charged for school each day. 
 
f) Students must use school issued iPad cases. 
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2.2 Carrying iPads 
 
The protective cases provided with iPads have sufficient padding to protect the iPad from normal treatment and 
provide a suitable means for carrying the device within the school. The guidelines below should be followed: 
  
a) iPads should always be within the protective case when carried. 
 
b) Some carrying cases can hold other objects (such as folders and workbooks), but these must be kept to a minimum 
to avoid placing too much pressure and weight on the iPad screen. 
 
 2.3 Screen Care 
 
The iPad screens can be damaged if subjected to rough treatment. The screens are particularly sensitive to damage 
from excessive pressure on the screen. 
  
a) Do not lean on the top of the iPad when it is closed. 
 
b) Do not place anything near the iPad that could put pressure on the screen. 
 
c) Do not place anything in the carrying case that will press against the cover. 
 
d) Clean the screen with a soft, dry cloth or anti-static cloth. 
 
e) Do not bump the iPad against, walls, car doors, floors, etc., as it will eventually break the screen. 
 
3. USING YOUR iPad AT SCHOOL 
 
 iPads are intended for use at school each day. In addition to teacher expectations for iPad use, school messages, 
announcements, calendars and schedules may be accessed using the iPad computer. Students must be responsible to 
bring their iPad to all classes, unless specifically instructed not to do so by their teacher. 
 
 3.1 iPads Left at Home 
 
If students leave their iPad at home, they are responsible for getting the course work completed as if they had their iPad 
present. If a student repeatedly leaves their iPad at home, they will be subject to disciplinary action. 
 
3.2 iPad Undergoing Repair 
 
Loaner iPads may be issued to students when they leave their iPads for repair in the Media Center. There may be a 
delay in getting an iPad should the school not have enough to loan. 
 
3.3 Charging Your iPad’s Battery 
 
iPads must be brought to school each day in a fully charged condition. Students need to charge their iPads each 
evening. Repeat violations of this policy will result in disciplinary action. 
 
3.4 Screen Savers / Background photos 
 
Inappropriate media may not be used as a screensaver or background photo. 
 
3.5 Sound, Music, Games, or Programs 
 
Sound must be muted at all times unless permission is obtained from the teacher for instructional purposes. 
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All software/Apps must be provided by school staff. Data storage will be through each student's individually assigned 
Google Drive account.  
  
 
4. MANAGING YOUR FILES & SAVING YOUR WORK 
 
4.1 Saving to the iPad/Home Directory 
 
Students may save work directly to the iPad. It is recommended students e-mail documents to themselves or use a 
Google Drive account for their file storage. Storage space will be available on the iPad—BUT it will NOT be backed 
up. It is the student’s responsibility to ensure that work is not lost due to mechanical failure or accidental deletion. 
iPad malfunctions are not an acceptable excuse for not submitting work. 
 
4.2 Network Connectivity 
 
St. Francis Solano School makes no guarantee that their network will be up and running 100% of the time. In the rare 
case that the network is down, the school will not be responsible for lost or missing data. 
 
5. SOFTWARE ON iPads 
 
5.1 Originally Installed Software 
 
The software/Apps originally installed by St. Francis must remain on the iPad in usable condition and be easily 
accessible at all times. From time to time the school may add software applications for use in a particular course. The 
licenses for this software require that the software be deleted from iPads at the completion of the course. Periodic 
checks of iPads will be made to ensure that students have not removed required apps. 
 
5.2 Additional Software 
 
Students are not allowed to load extra software/Apps on their iPads. St. Francis will synchronize the iPads so that they 
contain the necessary apps for schoolwork. Students will not synchronize iPads or add apps to their assigned iPad, to 
include home syncing accounts. 
 
5.3 Random Inspection 
 
Students may be selected at random to provide their iPad for inspection. 
 
5.4 Procedure for re-loading software 
 
If technical difficulties occur or illegal software, non-St. Francis installed apps are discovered, the iPad will be 
restored from backup. The school does not accept responsibility for the loss of any software or documents deleted due 
to re-formatting. 
5.5 Software upgrades 
 
Upgrade versions of licensed software/apps are available from time to time. Students may be required to check in their 
iPads for periodic updates and syncing. 
  
6. ACCEPTABLE USE.   
 
The use of the school’s technology resources is a privilege, not a right. The privilege of using the technology 
resources provided by St. Francis Solano School is not transferable or extendible by students to people or groups 
outside the school and terminates when a student is no longer enrolled at St. Francis. This policy is provided to make 
all users aware of the responsibilities associated with efficient, ethical, and lawful use of technology resources. If a 
person violates any of the User Terms and Conditions named in this policy, privileges may be terminated, access to 
the school’s technology resources may be denied, and the appropriate disciplinary action shall be applied.  Violations 



 9 

may result in disciplinary action up to and including suspension/expulsion for students. When applicable, law 
enforcement agencies may be involved.  
 
 
 
 
6.1 Parent/Guardian Responsibilities 
 
Talk to your children about values and the standards that your children should follow on the use of the Internet just as 
you do on the use of all media information sources such as television, telephones, movies, and radio. 
 
6.2 School Responsibilities 
 
Provide Internet Blocking of inappropriate materials as able. 
 
Provide staff guidance to aid students in doing research and help ensure student compliance of the acceptable use 
policy. 
 
6.3 Student Responsibilities 
 
Using computers/devices in a responsible and ethical manner. 
 
Obeying general school rules concerning behavior and communication that apply to iPad/computer use. 
 
Using all technology resources in an appropriate manner so as to not damage school equipment. 
 
Helping St. Francis Solano School protect the computer system/device by contacting an administrator about any 
security problems they may encounter. 
 
Monitoring all activity on their account(s). 
 
Students should always turn off and secure their iPad after they are done working to protect their work and 
information. 
 
6.4 Student Activities Strictly Prohibited 
 
Illegal installation or transmission of copyrighted materials 
 
Any action that violates existing school policy or public law 
 
Sending, accessing, uploading, downloading, or distributing offensive, profane, threatening, pornographic, obscene, or 
sexually explicit materials 
 
Use of chat rooms, sites selling term papers, book reports and other forms of student work 
 
Messaging services-EX: MSN Messenger, ICQ, etc 
  
Internet/Computer Games 
 
Use of outside data disks or external attachments without prior approval from the administration 
 
Changing of iPad settings (exceptions include personal settings such as font size, brightness, etc.) 
  
Downloading apps 
Spamming-Sending mass or inappropriate emails 
 



 10 

Gaining access to other student’s accounts, files, and/or data 
 
Use of anonymous and/or false communications such as MSN Messenger, Yahoo Messenger 
 
Vandalism (any malicious attempt to harm or destroy hardware, software or data, including, but not limited to, the 
uploading or creation of computer viruses or computer programs that can infiltrate computer systems and/or damage 
software components) of school equipment will not be allowed. 
 
Transmission or accessing materials that are obscene, offensive, threatening or otherwise intended to harass or 
demean recipients. 
 
Bypassing the St. Francis Solano School web filter through a web proxy 
 
6.5 iPad Care 
 
Students will be held responsible for maintaining their individual iPads and keeping them in good working order. iPad 
batteries must be charged and ready for school each day. 
 
Only labels or stickers approved by the school may be applied to the computer. 
 
iPad cases furnished by the school must be returned with only normal wear and no alterations to avoid paying a case 
replacement fee. 
 
iPads that malfunction or are damaged must be reported to the office. The school will be responsible for repairing 
iPads that malfunction. iPads that have been damaged from student misuse, neglect or are accidentally damaged will 
be repaired with cost being borne by the student. Students will be responsible for the entire cost of repairs to iPads 
that are damaged intentionally. 
 
7. Cost of Repairs 
 
Students will be held responsible for ALL intentional damage to their iPads including, but not limited to: broken 
screens, cracked plastic pieces, inoperability, etc. Should the cost to repair exceed the cost of purchasing a new 
device, the student will pay for full replacement value. Lost items such as sleeves and cables will be charged the 
actual replacement cost.  
 
8. Theft 
 
Students will be held responsible for their iPad if it is stolen. iPads that are stolen must be reported immediately to the 
Office and the Police Department. The school will assist the student in retrieving the stolen property. However, if it 
isn’t recovered the student will be responsible for the replacement of the item. 
 
9. Legal Propriety 
 
Comply with trademark and copyright laws and all license agreements. Ignorance of the law is not immunity. If you 
are unsure, ask a teacher or parent. 
 
Plagiarism is a violation of the St. Francis code of conduct.  Give credit to all sources used, whether quoted or 
summarized. This includes all forms of media on the Internet, such as graphics, movies, music, and text. 
Use or possession of hacking software is strictly prohibited and violators will be subject to the St. Francis Solano 
School Handbook. Violation of applicable state or federal law will result in criminal prosecution or disciplinary action 
by the school. 
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St. Francis Solano School Student Pledge for iPad Use (Grades 6-8) 
  Please read, sign and return to school office no later than August 21, 2021. 

 
1. I will take good care of my iPad. 
 
2. I will never leave the iPad unattended.  
 
3. I will never loan out my iPad to other individuals.  
 
4. I will know where my iPad is at all times.  
 
5. I will charge my iPad's battery daily. 
 
6. I will keep food and beverages away from my iPad since they may cause damage to the device. 
 
7. I will not disassemble any part of my iPad or attempt any repairs. 
 
8. I will protect my iPad by only carrying it while in the case provided. 
 
9. I will use my iPad in ways that are appropriate. 
 
10. I will not place decorations (such as stickers, markers, etc.) on the iPad. 
  
11. I understand that my iPad is subject to inspection at any time without notice and remains the property of 
the St. Francis Solano School. 
 
12. I will follow the policies outlined in the Policy, Procedures, and Information for iPad Use while at 
school, as well as outside the school day. 
 
13. I will file a police report in case of theft, vandalism, and fire. 
 
14. I will be responsible for all damage or loss caused by neglect or abuse. 
 
15. I will honor others and myself by communicating in a respectful manner in all electronic 
communication. 
 
16. I agree to return the school’s iPad, case and power cords in good working condition. 
 
I agree to the stipulations set forth in the above documents including the iPad Policy, Procedures,  
and Information; the Acceptable Use Policy; and the Student Pledge for iPad Use. 
  
Student Name (Please Print):         __________________________________ 
Student Signature:                          __________________________________ 
Date:                                               __________________________________ 
          
Parent Name (Please Print):          __________________________________ 
Parent Signature:                           __________________________________ 
Date:                                              __________________________________ 
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St. Francis Solano School iPad Program 
An investment in education pays the best interest.   BEN FRANKLIN 

 
Program Introduction 
The St. Francis 1-to-1 iPad program is an investment in the future of education that goes beyond simply providing the latest 
in technology to our children.  It is about changing the way our students learn and know in a technological world.  
 
Elementary schools, high schools, colleges and universities around the globe are implementing some form of tablet-based 
technology.  Our children are growing up in a world where computer literacy is not an option, and we must teach them how 
to use technology effectively and ethically.   
Starting in August 2012, the St. Francis Dads Club and school administration began discussion on how to make St. Francis 
the leader in technology education in the Sonoma Valley.  Many options were discussed, and the team opted for iPads.  In 
November 2012, the Dads Club began purchasing iPads and put them in the hands of the faculty so they could explore ways 
to utilize them in the classroom.  Many teachers also attended various workshops, learning the latest educational apps and 
uses for the iPad in education.  Some also visited schools using iPads today to see for themselves how powerful a tool it can 
be in the classroom.   
 
While this was happening, we also made significant upgrades to the school’s wireless infrastructure to ensure fast and 
reliable connectivity for all devices.  In addition, we have invested in other hardware, such as AppleTV units, projectors, 
and synchronizing carts, to facilitate ease of use and state-of-the-art presentation capabilities for all students and teachers. 
 
With these preparations complete, we launched the 1:1 program starting in the Fall trimester of 2013.  The following is a 
comprehensive overview which should give you all the information you need and answer all your questions.   
 
There has never been a more exciting time in our children’s education. 

 
Program Fundamentals 
1) Students in all grades will be assigned an individual iPad at the beginning of the 2013-2014 school year.  For grades K-5, 
the devices will remain on campus at all times.  For grades 6-8, devices will, at some point during the year, be allowed to go 
home with the students when it will help with homework, projects, etc.  Over Winter Break, Spring Break, and at the end of 
the school year, all devices will be returned to the school. 
2) Each iPad is owned by the school, and includes AppleCare+ coverage, which includes up to two incidents of accidental 
damage coverage, each subject to a $49 service fee.  In the event this coverage is needed, the family is responsible for the 
$49 service fee to repair the device.  If it is damaged more than twice in the two year period, the family is responsible for the 
repair/replacement of the device.  Options for additional insurance, if desired, will be made available. 
 
3) Each iPad’s installed applications are maintained by the school under a group iTunes account.  Protection settings on 
student devices will not allow “syncing” them with any personal iTunes accounts, nor allow loading of any non-school 
applications.  Attempts to do so will result in disciplinary action per the St. Francis iPad Contract. 
 
 
4) Each device is provided with a cover and screen protector installed.  At no time should this cover be removed for any 
reason.   
 
5) For devices going home with students, chargers will be provided, and it is the student’s responsibility to ensure that 
his/her iPad it adequately charged each day. 

 
Why iPads? 
The faculty and volunteers explored various platforms to deploy at St. Francis, and determined iPads were the best choice in 
terms of familiarity, ease of use, price, functionality, and support.  It has a number of design elements that meet our needs, 
such as its long battery life, flat profile, touch-screen, reliable functionality, and a robust app developer community. 
 
iPads will be used in various ways throughout the school as an additional tool in the education of the students of St. Francis.  
Their use will facilitate learning in areas such as communication, new media literacy, creativity, and self-directed learning.  
The devices enable Differentiated Instruction, giving educators the flexibility to individualize learning activities at any time.   
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In the future, when they are more widely available, the devices will support the use of e-textbooks.  This will not only bring 
cost-savings to the school, but also ensure textbooks are always up-to-date and readily available for each student.  The long-
term vision is the elimination of all hard-copy textbooks. 
 

No Personal Devices, Please… 
1) Uniform devices will ensure all students and teachers are using the same platform and applications, providing 
consistency.  With everyone on the same device, learning will be more productive. 
 
2) Socio-economic leveler – all students and teachers will have the same excellent device, with all the functionality needed 
for successful use in the classroom. 
 
3) Liability – St. Francis owns the devices and provides the AppleCare+ coverage.  St. Francis cannot be liable for damage 
incurred to non-school devices. 
 

FAQ 
What happens when a new model is released and/or new technologies emerge? 
Technology is changing and evolving constantly, and St. Francis will evaluate new products and make adjustments as 
necessary. For us, the device is simply a tool to be used in the service of teaching and learning. Education must always come 
before any particular educational tool — whether a desk, a textbook, a ruler, a calculator, or an iPad. 
 
Are families/students expected to purchase an iPad for their student? 
No. The iPad program is supported by the St. Francis Dads Club and the Club 211 initiative, through fundraising events and 
private donations.  To learn more, visit the Dad’s Club webpage.   
 
May students opt out of using the iPad altogether? 
No. Learning to use the iPad as a research, presentation and instructional tool will be built into the curriculum in all grades, 
and all students are required to participate.   
 
Do students get to keep their iPads when they graduate? 
No. The iPads are the property of St. Francis, as are the applications.  Students can save their work on  
the iPad to their Google accounts (via email or cloud) so they have access from a personal computing 
device now, and after graduation. 
 
 
My student already has an iPad. Will he/she be able to use that one? 
No. For the sake of the educational equality and school mission, St. Francis asks that only the school-issued devices be used.  
Please refer to the school policy on cell phones, laptops, iPods, and iPads. 
 
When do students first receive their iPads? 
All students will receive iPads in the first few weeks of classes in the Fall trimester.   
 
Will training be provided for students on how to use the iPad? 
Yes. Training will be embedded in the curriculum in each class.  
 
Will technical support be provided for students and their iPads on campus?Yes. A faculty or tech committee member 
will be available on campus to assist with technical issues.  Loaner iPads will be available for students if their iPad is not 
functioning properly. St. Francis will only offer support for school-issued iPads.   
 
 
 
 
Do students buy the apps for the iPad, or does the school? 
The school purchases and maintains the applications on all devices.   
 
Can students install their own apps outside of what is required for coursework? 
No. The devices will be pre-installed, and updated, with all the necessary apps.  Device setting will prevent students from 
being able to install applications.  However, recommendations for additional applications are encouraged and can be 
submitted through the students’ teachers.   
 
Will students only be using digital books (ebooks)? 
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Not exclusively. Traditional textbooks will still be used in many classes. Even though it is our goal to reduce the cost and 
weight of textbooks, St. Francis uses the best available materials for each learning environment. The faculty selects 
materials for instruction, including digital sources and traditional textbooks. With this hybrid approach, the school hopes a 
significant savings will eventually be passed on to families. 
 
What accessories will be provided with the iPad? 
Students in grades 6-8 will receive a charger, cover, and screen protector.  iPads for grades K-5 will also have these 
accessories, but they will remain at the school at all times. 
 
What happens if an iPad gets broken, lost, or stolen? 
If at any point the student damages, misplaces, or has his/her issued iPad stolen, the family will be financially responsible 
for the cost to the school for all repairs and/or replacement involved.   Refer to the Contract for further details. 
 
Should parents purchase insurance to cover student use of the iPad? 
St. Francis has purchased AppleCare+ for all the iPads.  This coverage includes up to two incidents of accidental damage 
coverage, each subject to a $49 service fee.  In the event this coverage is needed, the family is responsible for the $49 
service fee to repair the device.  If it is damaged more than twice in the two year period, the family is responsible for the 
repair/replacement of the device.  Options for additional insurance, if desired, will be made available.  This insurance may 
not cover all types of damage, so students are expected to demonstrate proper care for and use of the iPads. 
 
Aren’t kids already overexposed to technology and social media? 
We are aware of the dangers associated with overexposure to technology and social media. Our job is to make sure that 
students know those dangers, too, and become smart users of their computing devices. Your child's teachers will help in that 
endeavor. They have been trained to use the right tool at the right time. Sometimes it makes sense to put pen to paper or turn 
the pages of book, whether those are paper pages or electronic pages. Sometimes it's important just to listen or to lead in a 
group discussion. And sometimes it's essential to use an iPad to find the best answers, synthesize mountains of information 
and create something dynamic that will help transform our world. We also want to create a level playing field, without 
digital haves and have-nots. The new program will ensure that every student has the necessary digital tools to aid his or her 
education and growth. 
 
Will my child’s access to the internet on the iPad be appropriately restricted? 
Yes.  Whether at the school, or at home, the Safari web browser is configured with filters to prevent access to inappropriate 
material.  However, you are encouraged to monitor your student’s use of the iPad, as you do with any other device such as a 
television, iPod, radio, or computer. 
 
How will you measure the success of iPad implementation? 
Overall student performance in core curricula.  Additionally, some applications and programs enable testing and 
performance monitoring, and will be utilized where appropriate. 
 
 
 
August, 2016 
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Accreditation 

 
 

 

St. Francis Solano School 

proudly earned full accreditation from 

The Western Catholic Education Association (WCEA) 

 

   2019-2025 
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Parish Administration 
 
 

Bishop, Diocese of Santa Rosa ………………………………………Most Reverend Robert Vasa 
Pastor, St. Francis Solano Parish ……………………………………...Reverend Father Villaruel  
Associate Pastor, St. Francis Solano Parish …………………………….Father Rowell Gumalay 
Deacon…………………………………………………………………………………David Gould 

 
School Personnel 

Administration  
Principal   Ms. Debbie Picard, M. A. of Education stf.dpicard@saintfrancissolano.org 
Vice Principal  Ms. Robin Perkins stf.rperkins@saintfrancissolano.org 
 

Instructional Staff 
 

Kindergarten Ms. Dana Fulton stf.dfulton@saintfrancissolano.org 
 
Grade 1                  Ms. Melissa Roualdes stf.mroualdes@saintfrancissolano.org 
 
Grade 2 Ms. Emily Raaka  stf.eraaka@saintfrancissolano.org 
 
Grade 3 Ms. Ibolya Ligotti stf.iligotti@saintfrancissolano.org 
  
Grade 4 Ms. Robin Perkins  stf.rperkins@saintfrancissolano.org 
 
  
Grade 5-8            Ms. Michelle Momsen, 5th Grade Homeroom stf.mmomsen@saintfrancissolano.org 
 Mr. Jeff Macloud, 6th Grade Homeroom stf.jmacloud@saintfrancissolano.org 
 Ms. Demi Perez, 7th Grade Homeroom stf.dperez@saintfrancissolano.org 
 Ms. Katie Sawicki, 8th Grade Homeroom stf.ksawicki@saintfrancissolano.org 
 
  
Specialist Teachers Ms. Jen Cordero, Art & Docent Coordinator stf.jcordero@saintfrancissolano.org 
 Ms. Erica Davenport, Junior High Literature stf.edavenport@saintfrancissolano.org 
 Ms. Kimberly Lazzari, P. E. stf.klazzari@saintfrancissolano.org 
 Mr. Carlo Ligotti, Spanish, Math & Technology stf.cligotti@saintfrancissolano.org 

Ms. Jane Mertens, M.F.C.C., School Counselor stf.jmertens@saintfrancissolano.org                                                                                 
 Ms. Demi Perez, Science & Math stf.dperez@saintfrancissolano.org 
 Mr. Rick Phelan, M.A. Special Education, Resource stf.rphelan@saintfrancissolano.org 
 Ms. Vickie Swing, Music stf.vswing@saintfrancissolano.org 
  
Instructional Aides Ms. Carol Campbell 
 Ms. Chelsea Barker 
 Ms. Kohana Bowman 
  Ms. Cathy Samson 

Children’s Center  
                                    Ms. Kim Lazzari, Director stf.klazzari@saintfrancissolano.org 
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Clerical 

Ms. Perrin Cutting stf.schooloffice@saintfrancissolano.org          Administrative Secretary 
 
Ms. Joanne Lely stf.frontdesk@saintfrancissolano.org                  School Secretary 
 
Ms. Barbara Peters  stf.finances@saintfrancissolano.org               Business Manager 
 
Ms. Yareni Hernandez stf.finances@saintfrancissolano.org         Assistant Bookkeeper 
 
 

SCRIP Coordinator 
Yareni Hernandez 

stf.scrip@saintfrancissolano.org 
 

 
 

Teacher Communication & Appointments 
 
Parents are encouraged to consult with a teacher whenever any question, difficulty, or misunderstanding 
occurs concerning your child. Appointments can be made through the school office, by emailing the teacher 
directly or by sending a note requesting an appointment to the teacher. School rules require that no one go to 
a classroom to confer with a teacher before school or during class time. In addition, it is requested that all 
faculty and staff not be telephoned at home. Call the school secretary and leave a message. All teachers 
will return phone or email messages within 24 hours or the next school day, preferably within the same day. 
Teachers are not expected to answer weekend emails until the beginning of the workweek. 
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Calendar Overview 
 

Thursday, August 19 – First Day of School 12:30 P.M. Dismissal 
 
Friday, August 20 – Second Day of School 
School Hours: 8:10-3:00 
 
Monday, September 6 - Labor Day NO School 
The school calendar is on the website and is updated regularly. Please visit 
http://www.saintfrancissolano.org/calendar to view the complete school calendar. 
 

School Hours 
 

   

1st Bell 8:08  
2nd Bell 8:10  

   
1st Period 8:10-8:55  
2nd Period 9:00-9:40  
3rd Period 9:45-10:25 UD 9:25-10:02 LD 

   
LD Recess 10:02-10:22  
UD Recess 10:25-10:40  

   
4th Period 10:45-11:25 UD 10:25-11:30 LD 
5th Period 11:30-12:10 UD 12:10-12:50 LD 

   
LD Lunch 11:30-12:05  
UD Lunch 12:10-12:45  

   
6th Period 12:50-1:30 UD 12:50-1:20 LD 

   
LD Recess 1:20-1:35  

   
7th Period 1:35-2:15  
8th Period 2:20-3:00  

 
 
 
 
 
 
 
 
 
 



 20 

 
Minimum Days 

12:30 p.m. dismissal 
 

NOTE: All-School Mass days are 12:30 dismissal days except June 3rd. 
 

Conference Week: October 25th through 29th - 12:30 dismissals every day 
                        

August 19                              November 5, 19       February 4                   May 6, 20 
September 3, 17                     December 3, 17*                      March 4, 18         June 8* 
October 1, 15, 25-29              January 14  April 1, 14 
                

*Indicates a date with no Children’s Center Services. 
 

Liturgies 
FULL DRESS UNIFORM REQUIRED FOR ALL LITURGIES 

All School Mass days are a 12:30 dismissal except May 29 (Baccalaureate) 
 
 September  6 March  6 
 October  4 April  3 
 November  1 May  1 
 December  6 May  29 (3PM Dismissal) 
 January  31     
      

Holidays/No School 
 
Monday September 6 Labor Day 
 
Friday September 24 Diocesan In-Service 
 
Friday October 22 No School/ Conference Prep Day 
 
Wednesday November 11 Veterans’ Day Observed 
 
Monday-Friday November 22-26 Thanksgiving Holiday 
 
Monday-Friday December 20-31 Christmas Holiday 
 
Monday January 17 Martin Luther King Day  
   
Monday February 21 Presidents Day 
 
Friday  March 14 Diocesan In-Service 
 
Friday-Sunday April 15-22 Easter Break 
 
Monday May 30 Memorial Day 

 



 21 

 
School History 

 
Saint Francis Solano School actually began as St. Joseph’s Academy in 1882.  St. Francis Solano Church 
was built by Reverend Hubert Esser in 1881, and by 1882 the Reverend Esser had built a convent and 
requested the help of The Sisters of the Presentation, from San Francisco, to start a school.  Six sisters 
moved to Sonoma.  Reverend Esser believed the school would revitalize the parish. 
 
The school began at the convent. Three rooms were used for the 55 boys and girls who were enrolled, but by 
May of 1883, the three rooms were not enough for the enrollment of 115 students.  Reverend Esser added 
two more classrooms to the convent and the student number rose to 150 with eighth grade as the graduating 
year. 
 
In 1892, enrollment began to decline, and in 1913 there were only five eighth grade graduates.  It was no 
longer possible to maintain the free school.  The convent could no longer be supported, so in December 
1917, Archbishop Hannah of San Francisco closed the school.  It was boarded up for the next 28 years. 
 
A new building arose in 1945 through the generosity of Samuele Sebastiani, although he did not live to see 
the school completed.  The new school was named after the church, Saint Francis Solano School.  It 
included kindergarten through sixth grade and approximately 200 students were enrolled.  The Sisters of 
Saint Joseph of Carandolet from Los Angeles ran the school.  A new wing was added in 1950, and the 
school added both seventh and eighth grades. 
 
From the 1950’s on, lay teachers began to join the faculty at Saint Francis Solano School.  Fewer and fewer 
Sisters were available to teach, and by 1970 Saint Francis Solano School was the first school in the Santa 
Rosa Diocese to have an all-lay faculty.  Kindergarten classes were discontinued for a while because of low 
enrollment but by 1982, both morning and afternoon sessions were offered.  
 
An after-school program began in 1987 for kindergarten through eighth grade students and a one-hour 
homework club began as well.  The site grew to include a third building in 1988.  It was also at this time 
that the school received a grant, which was used to equip both the science and computer labs. 
 
A major retrofit of the main building was completed in 1996. This was funded by a loan from the diocese as 
well as mandatory “Glory Fund” payments by school parents.   
 
In 2004, the school started an all-day kindergarten.  It was the first in the diocese. 
 
We celebrate St. Francis Solano School’s 76th year.  We are proud of this school community and its 
continued commitment to quality Catholic education! 
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Mission Statement 

 
St. Francis Solano School serves the families of St. Francis Solano Parish and the Sonoma Valley by 
cultivating an atmosphere embracing Roman Catholic values in which all students strive for academic 
achievement. 

 
 

Philosophy 
 
At Saint Francis Solano School, students embark on a spiritual, educational and social journey.  Parents, as 
primary educators, partner with teachers in this ministry. Teachers facilitate the spiritual, academic, and 
social growth of all students, as they become self-evaluators, life-long learners, and faithful Catholics who 
serve as Jesus served. 
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Schoolwide Learning Expectations 
 
 
St. Francis Solano School students are: 

 
Faithful Catholics who are able to: 

• Actively participate in the Catholic Church in order to continue their development of faith 

• Recognize that we are made in the image and likeness of God, therefore, all life is worthy of dignity 

and respect 

• Make moral decisions based on Gospel values 

• Exhibit and model a Christian attitude of compassion through forgiveness of one’s neighbor and 

serve those in need 

• Express a commitment to Church, country, community, family, social justice and individual 

relationships 

 
Self-evaluators who are able to: 

• Make informed, intelligent choices understanding the consequences of those choices 

• Take responsibility for their actions 

• Demonstrate self-motivation, self-discipline and self-advocacy 

• Care for and respect one’s physical and emotional well-being 

• Reflect on strengths and areas of growth while striving to achieve personal best 
 
Life-long learners who are able to: 

• Cooperate using effective oral, written and listening skills 

• Solve problems using creative critical thinking skills 

• Acquire, integrate and apply knowledge 

• Think, develop and articulate independent ideas 

• Share their talents and ideas with others 

• Adapt to change and diversity 

• Utilize educational tools and resources 
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Administration 
 

The Pastor and the Principal 
 
The parish school is part of the parish community.  The parish pastor delegates the administration and 
supervision of the school to the principal.  This delegation is an official sharing of responsibility for the 
school and implies that the principal is given professional freedom to carry out the delegation.  The principal 
is accountable to the pastor as well as the diocesan Department of Catholic Schools for the administration 
and supervision. 
 
The principal, in consultation with the pastor, school staff and school boards, directs the development of 
school policy.  The pastor has the responsibility to review and confirm all school policies and to assure their 
conformity with diocesan regulations.  Before implementing programs and decisions in areas not addressed 
by diocesan policy, the diocesan Department of Catholic Schools and/or diocesan Catholic Schools Council 
must be consulted. 
 

The Pastor and the Parish School 
 

1. The pastor is responsible for ensuring that the Catholic commitment of the school is established and 
maintained in accordance with diocesan regulations.  He has the right to intervene when such a 
commitment is being compromised or contradicted. 

 
2.  The pastor, in consultation with the principal, has the right to review and confirm decisions to admit 

and expel students. 
 

3. The pastor, in consultation with the principal, has the right to review and confirm decisions to 
employ, renew, non-renew, or terminate lay faculty. 

 
4. The pastor, in consultation with the principal, is responsible for preserving and promoting the 

financial stability of the school and maintenance of the school plant. He has the right to review and 
confirm the annual budget and financial report. 

 
5. The pastor is responsible for maintaining public liability and other insurance for the school 

according to the regulations of the diocese. 
 

6. The pastor has the right to appoint the principal in schools not on community contract with the 
diocese, pursuant to confirmation by the Bishop. 
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Parental Responsibilities 
Tuition 

 
Your signed contract is considered a commitment to your meeting the financial obligation for the school year. The 
total annual tuition is payable to Saint Francis Solano School through the FACTS Tuition Management Services 
according to the payment plan you choose.  
 
The first month’s tuition is due and payable on the 1st, 10th, or 20th of July (depending upon FACTS schedule) 
for the next school year and is not refundable. This payment is past due on the tenth (10th) day after due date. 
Upon receipt of signed contract, signee is obligated to tuition and fees as stated in contract. In the event that 
parents cancel enrollment process, family is obligated to tuition (no less than first two months) as stated in 
contract unless school office is notified no later than February 28, 2021. 

 
 

 
2021-2022 Saint Francis Solano School Tuition Schedule 

 
            

CHILD 
 

Tuition 
 

                          Monthly  

 
Active Parishioner 

   
                                                                   Monthly                       

 
1 

 
$9,468 

 
$789 

 
$8,664.04 

 
$747.33 

 
Church 
Mouse 

 
$8,172 

 
$705.67 

 
$7,668 

 
$664 

 
2 

 
$16,500 

 
$1,375 

 
$16,000 

  
$1,283 

 
Church 
Mouse 

 
$14,500 

 
$1,208.33 

 
$14,000 

 
$1,166.67 

 
3 

 
$23,532 

 
$1,961 

 
$23,032 

  
$1,919.33 

 
Church 
Mouse 

 
$20,532 

 
$1,711 

 
$20,032 

  
$1669.33 

         
4+ 

 
$24,240 

 
$2,020 

 
$23,740.00 

  
$1,978.33 

 
Church 
Mouse 

 
$20,040 

 
$1,686.67 

 
$19,740 

  
$1,645 

 
*Plan A: Families qualify for $500 parishioner discount after emailing Fr. Alvin and the school office is provided a 

parishioner verification form. 
**Church Mouse Monthly Scholarship Rebate: Families qualify for a monthly scholarship rebate of $83.33 per 
enrolled student upon completion of 2 monthly volunteer hours for Church Mouse, per enrolled student; i.e. a 
family with 2 students who volunteer 4 hours a month will receive a monthly scholarship credit of $166.66.  
Volunteer hours must be completed each month beginning June of 2021 through May of 2022.  
Schedule Church Mouse hours by calling: 707-938-5115. Sign log book at store location.  

 
Other Fees and Obligations 

 
-$325 per student registration fee due with contract. 
  
-$350 Scrip profit obligation due by June 30, 2022. Families may opt out of Scrip program and pay up front. 
 
-$350 per family Weekly Raffle Ticket sales (35 tickets at $10 per ticket) due January 31, 2022. 
Families may opt to pay up front and will be automatically entered into the raffle 
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-Class fees are grade-specific and assessed at the beginning of the school year. Fees include: technology, art, music, 
science lab, class parties and grade-specific events. 
 
-Families will support the annual Parents’ Club fundraisers.  
 
 

Returned Check Charges 
 
Tuition payments to FACTS – A bounced check fee of $25.00 will be assessed for any checks returned by 
your bank unpaid.  Returned checks will not be re-deposited. If your bank refuses any automatic deduction, 
a fee of $10.00 will be assessed. 
 
A bounced check fee of $25.00 will be assessed for any payments/checks paid directly to St. Francis Solano 
School that are returned by a bank unpaid.  Checks re-deposited by the school and again not honored by the 
bank will receive an additional $25.00 fee. 
 

Late Payment Charge 
 

A late charge of $50.00 will be assessed if any payment is not received within 10 days of the payment due 
date. 
 

Credit Cards 
 
Credit cards are accepted for payments or purchases at St. Francis Solano School, subject to a processing 
fee. 
 

2021-2022 School Budget 
 

The actual operational cost per pupil to educate a child at St. Francis Solano School is $10,132. The 
difference between the actual cost and the tuition charge comes from third sources of income which include: 
 

• Church Mouse subsidy to the school  
• Fundraising activities 
• Parents’ Club subsidy 
• Weekly Raffle 
• Scrip Program 
• Individual contributions 

 
Tuition in Arrears 
Families that have not fulfilled tuition obligations must communicate with the school’s business manager 
and work out payment arrangements. Failure to do so may result in termination of enrollment  
Each family is also encouraged to participate in the school’s fundraisers. In addition, it is expected that 
parents will make every effort to support and participate in the life of the school and its activities. On pages 
62-63, you will find a discussion of parent participation at the school site; other opportunities present 
themselves during the year. Please see handbook for volunteer opportunities. 
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SCRIP	Fundraising	
	
Each	family	has	a	SCRIP	obligation	to	net		$350.00	for	the	school	year.		The	SCRIP	year	begins	July	1	
and	continues	through	June	30th.		Your	obligation	may	be	achieved	through	a	variety	of	ways:	
	

1. SCRIP	Gift	Cards	purchased	through	the	school	office.		There	are	over	100	vendors	to	
choose	from,	Safeway,	Lucky,	Whole	Foods,	Chevron,	Shell,	Target	and	Starbucks	to	name	
a	few.		We	have	SCRIP	for	just	about	everything:	Fuel,	clothing,	travel	and	home	
improvements.	

Every	merchant	offers	a	different	percentage	value	from	1-50%.		For	example	–	If	you	
purchase	$100	in	Lowes	@	4%	you	will	receive	$4	towards	your	obligation.		Think	of	all	
your	daily	purchases	and	buy	SCRIP	for	them!	
	

2. Grocery	eSCRIP	is	set	up	with	your	local	markets	to	provide	an	additional	percentage	for	
your	purchases.			eSCRIP	requires	families	pre-register	to	participate.	Call	1-800-592-0942,	
eSCRIP	webpage	at	www.eSCRIP.com,	or	use	the	eSCRIP	link	on	the	school’s	website	to	
register	www.saintfrancissolano.org.		St.	Francis	Solano	School’s	group	ID	number	is	
121540361.	eSCRIP	requires	families	to	renew	their	account	annually	each	September.				
	

3. Lucky	Shares	Card	Parents	need	to	request	St.	Francis	Solano	School	register	their	card	
to	link	it	to	the	school.	Parents	do	this	by	recording	their	information	on	the	appropriate	
form	in	the	school	office.	

	
4. Online	eSCRIP	Shopping	Mall	Go	to	eSCRIP.com	to	sign	up	your	credit	cards	and	then	

you	may	enter	the	eSCRIP	Shopping	Mall.		Here	you	may	choose	from	over	1000	vendors	
such	as	eBay,	Nordstrom	and	Amazon.com.		Shopping	through	the	online	mall	with	your	
credit	cards	will	earn	you	credit	towards	your	obligation.		Each	store	contributes	a	
different	percentage.		The	school	will	receive	a	monthly	report	with	your	contributions.	

	
5. NEW!	ShopwithSCRIP.com	This	is	a	new	program	that	started	at	the	end	of	2011/2012.		

Here	you	are	able	to	choose	the	gift	cards	you	would	like	and	place	your	order;	perfect	for	
those	who	like	to	plan	ahead.		Here	are	the	steps	to	register:	 	

	
1. Go	to	shopwithSCRIP.com	
2. Enter	the	“family	Sign-up”	box	located	on	the	left	hand	side	of	the	screen	
3. Create	an	account.		Please	write	down	your	user	id	and	password	for	the	future	
4. Enter	our	enrollment	code:		L65L74C11LL19	
5. Place	your	order	
6. Print	out	your	order	confirmation,	attach	a	check	and	then	drop	it	in	the	office.		You	

will	be	notified	when	your	order	will	be	ready	for	pick	up.		Allow	5-7	business	days	
for	your	order	to	be	processed	and	delivered	to	the	school.		Please	note	that	not	all	
vendors	that	are	offered	in	the	office	will	be	available	on	this	web	site	for	order.	

	
6. Reloadable	Cards	Save	Time	Reload	Cards	Online!	When	you	use	this	feature	you	can	

reload	your	cards	from	the	comfort	of	your	home.		Follow	these	steps:		
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1. Log	into	ShopwithSCRIP.com	
2. Select	the	brand	of	the	card	you	wish	to	reload	
3. Register	the	existing	card	that	you	purchased	from	the	office	
4. Name	your	card	to	keep	track	of	it	for	the	future	reload	orders	
5. Choose	any	denomination	between	the	listed	minimum	and	maximum	
6. Pay	with	presto	pay	to	have	funds	added	to	the	card	overnight	
7. Or	pay	by	check	to	have	your	coordinator	release	the	order.	

	
If	you	have	any	questions,	please	feel	free	to	contact	me	at	707-996-4994	or	email	me	at	
stf.scrip@saintfrancissolano.org	.	Thank	you	for	your	continued	support	for	the	St.	Francis	Solano	
School’s	SCRIP	Program.	
	
Yareni	Hernandez	
SCRIP	Coordinator	
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Immunization Law 

 
All newly admitted pupils must provide proof of immunization for poliomyelitis, diphtheria, tetanus, 
pertussis (whooping cough), rubella (3-day measles), rubella (7-14 day measles), Hepatitis B and mumps.  
For further information, contact your family physician or Sonoma county Health Department. Consult your 
physician for dosages regarding the following immunizations: 
 
           Vaccine Grade 
 
 Polio K 
 
 DTP K 
 
 Tdap Month of 7th birthday 

 and/or proof of booster 7th, 8th 
 
 MMR K 
  7th 
  1st – 6th & 8th – 12th  
 
 Hep B K 
 
 Varicella K 
  1st – 12th (out-of-state transfers) 
 
Communicable Disease 
 
Parents, please inform the school immediately if your child has a communicable condition (e.g. 
conjunctivitis (pink eye), head lice, measles, mumps, chicken pox, strep throat, etc.). Your communication 
to the school when your child has any of the above is very important.  Other parents may need to be 
informed if their child has been exposed. 
 
Medicine – Prescribing and Administering to Pupils 
 
Children may not bring any medication to school without the required medical form, including all over-the 
counter medication, prescription drugs, medicated skin creams. 
 
On field trips, any medication, prescription or otherwise, must be accompanied by the medication form and 
be secured and administered by an adult. 
 
The school cannot accept responsibility for administering any kind of medication to students without the 
proper form, which is available from the office.  The form must be completely filled out, signed by the 
attending physician and parent. Parents may however, come to school to give their child any necessary 
medication. 
 
Serious Medical Condition/Treatment 
 
Office personnel and your child’s teacher(s) must be notified of any serious medical condition regarding a 
student and the specific treatment recommended by his/her physician. 
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Food Allergies 
 
There are some students throughout St. Francis with food allergies. The eight most common food allergens 
are:  
 
1. peanuts  
2. tree nuts (e.g. Almonds, walnuts, cashews) 
3. milk 
4. eggs 
5. soy 
6. wheat 
7. shellfish 
8. fish 
 
Due to the severity of these allergies and the increase in food allergies among school-age children, we ask 
for each parent’s cooperation and support of the school community to ensure the safety of our students. 
 
Based upon the severity of nut allergies in particular, no foods containing any nuts will be offered at the 
school’s hot lunch program.  If there is a severe allergy to another product, (e.g. Milk, eggs etc.) the class 
will be notified by the school, principal or the teacher and informed of proper guidelines. 
 
Below is an outline of how each parent and student can do his/her part: 
 
1. Students will be asked to wash their hands after eating a snack and after eating lunch, which will cut 

down on both potential allergens and germs entering the classrooms. 
2. Students should not share food with each other. 
3. Students should wash their hands before coming to school especially if they eat breakfast containing 

nuts of any variety, or if they have any residue from breakfast on their hands from other allergens (e.g., 
butter, cheese, eggs, etc.) 

 
 

Celebrating Birthdays & School Club Celebrations 
 
In the interest of promoting good nutrition, as well as maintaining a safe campus for all students, 
NO food items may be brought on campus for birthdays, club parties, or 
celebrations. 
Should a student wish to share his/her special day with classmates, he/she may do so in non-food related 
ways with items such as: scented pencils, balloons, stickers, bookmarks, teacher-approved iPad app for the 
classroom, a storybook donation to the classroom, a teacher-approved art project, small party favor toys, etc. 
 
 

Class Parties 
 
The classes will celebrate Halloween and Valentine’s Day with a class party.  Room parents organize these 
class parties and any food for these parties must come from the following Safe Foods list. 
 
 
 

Ideas for Safe Treats 
Please pay attention to specific brands. Similar products under a different brand name may not be processed safely. 
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• Popsicles – Dreyers Fruit (Safeway and Whole Foods), Phillyswirl, Otterpops, Tofutti Ice Cream Sandwiches 
• Cookies – Divvies, Back to Nature (many flavors), Enjoy Life (also a variety of flavors – available at Whole 

Foods), Lucy’s (Sonoma Market), Biscos sugar wafer cookies by Nabisco (Safeway), Oreo brand cookies (not 
peanut flavor, fudge cream or cakester). 

• Candy – Enjoy Life chocolate bars, chocolate chips, Red Vines, Dum Dum lollypops, Starburst jellybeans, 
Skittles. 

• Combo ideas— Chex cereal, Rold Gold pretzel, Kraft marshmallow, chocolate chips or Rold Gold pretzels, 
Orville pop corn, kettle or slightly salted natural, Enjoy Life chocolate chips.  

• Drinks—Capri Suns, Minute Maid, Tree Top, Honest Kids, Juicy Juice, Kerns, Gatorade 
 

More Safe Foods Ideas  
• Cereals- Cheerios (not honey-nut variety), Cinnamon Toast Crunch, Frosted Flakes, Rice Chex, Rice Krispies 
• Minute Maid Graham Crackers 
• Minute Maid Graham Cracker Sticks 
• Nabisco Teddy Grahams 
• Nabisco Justice League Graham Sticks 
• Ritz Dino Crackers (Plain No Peanut) 
• Ritz Crackers (Plain No Peanut) 
• Nabisco Wheat Thins 
• Keebler Graham Cracker Bug Bites 
• Rold Gold Pretzels 
• Keebler Scooby-Doo Baked Graham Cracker Sticks 
• Keebler Club Crackers Original 
• Keebler Club Cracker Sticks 
• Back to Nature Crackers (Safeway, Whole Foods) 
• Back to Nature Graham Sticks (Safeway, Whole Foods) 
• Enjoy Life No Nuts Trail Mix (Mountain Mambo Nut free Trail Mix Raley’s) 
• Enjoy Life Cookies (Whole Foods, Sonoma Market) 
• Sonoma Crisp Apple Stick (Sonoma Market, Lucky’s) 
• Just Tomatoes Dehydrated Fruit (Nice No Preservatives or Additives) 
• Lay’s potato chips, Frito Lay 
• Sun Chips Frito Lay 
• Ruffles Frito Lay 
• Frito Lay Corn Chips 
• Terra Chips 
• Saltines by Sunshine 
• Sunbutter (Whole Foods) 
• Sunflower Seed Butter (Trader Joes) 
• Fruit Leathers (Safeway, Sonoma Market and Whole Foods)   
• Pop Chips (Safeway, Whole Foods) 
• Fresh Fruit  
• Popcorn, Kettle Corn, Smart Pop by Orville Redenbacher’s 
• Breads- Alvarado St. Whole Wheat (Safeway, and Whole Foods) 
• San Luis Sourdough sliced bread (Safeway, Sonoma Market) 
• Stacy’s Bagel Chips Simply Naked (Safeway, Whole Foods) 
• Stacy’s Pita Chips Simply Naked (Safeway, Whole Foods) 
• Eating Right Sea Salt Soy Crisps (Safeway) 
• Fruit A Bu Fruit roll ups (Whole Foods)   
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Participation in Physical Education 
 

On the days that a student has P.E., he/she is to wear appropriate athletic shoes – any type of sports or tennis 
shoes.  Unacceptable shoes are Uggs, sandals, boots, or any shoe with a heel. 
 
If inappropriate shoes are worn on upper division P.E. days, the student will receive a warning for the first 
time. Additional times, the student will sit out for the entire class and will receive a zero for that day’s class. 
 
If inappropriate shoes are worn on lower division P.E. days, the student will receive a warning for the first 
time. Additional times, the student will sit on the bench during P.E. and recess.  
 

Medical Reasons for Not Participating in P. E. 
 

1. Students need to bring a note from home or parents must email the P. E. teacher if they cannot 
participate in P.E. stf.klazzari@saintfrancissolano.org 

 
 
2. If a student has an injury and cannot participate in P.E., he/she may not participate in any physical 

activities or play during lunch and recess. 
 

 
3. If a student cannot participate in P.E. for three consecutive times, he/she is required to provide the 

teacher with a doctor’s note explaining the injury; otherwise a zero will be given for that day’s class. 
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Care of School Property 
 
Students and their parents or guardians are responsible for school property. A fair and equitable assessment 
shall be made for the loss or damage to any school equipment, building, or book.  
 
Books 
 
In every grade, each student is given a number at the beginning of the school year.  His/her schoolbooks 
should correspond to that number so that the student can be made responsible for a certain set of books at 
the conclusion of the school year. 
 
Books are to be covered by students. No contact paper or adhesive book covers may be used. The covers 
should last for the entire school year, but in case they become worn, they must be recovered immediately. 
 
The books are cleaned (pencil marks, soiled edges, etc. erased) in June. 
 
The student and/or parents are responsible to pay for lost or damaged books or course CD’s. The business 
manager will issue an invoice. 
 
Desks/Cubbies 
 
Each student is assigned a desk or table, or cubbies, and chair for the school year.  If the desktop is marred, 
parents will be responsible for refinishing costs. Each student is expected to comply with appropriate and 
safe use of all furniture and fixtures to prevent injury. St. Francis Solano School/Parish is co-tenant of 
desks/cubbies and reserves the right to search them at any time without notice. Backpacks may also be 
searched. 
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Student Responsibilities 
 

• Be a productive member of the school. 
 
• Do his/her best in academic, social, liturgical, recreational activities. 

 
 

• Honor the dignity of each member of the school community. 
 
 

• Respect the authority of any adult supervisor. Follow directions, tell the truth when questioned, and 
help when asked. 

 
 

• Respect property of self, others, and the school. 
 
 

• Consistently demonstrate Catholic teachings and values. 
 
 

• Take responsibility for behavior and actions and accept the consequences. 
 
 

• Help classmates/schoolmates in need. 
 
 
 

Student Service Hour Requirement 
This requirement has been suspended due to COVID-19.  

 
Seventh and eighth grade students have a service hour requirement.  
 
For 7th graders, 10 service hours a year (June-May 30) are required in any parish/school/community related 
activity outside of school hours; i.e., assist with CCD, serve at parish functions, summer work at school 
and/or after school, Church Mouse, etc. Service hours are volunteer hours. NO service hours are granted for 
altar servers. 
 
For 8th graders, the requirement is 15 hours for our Church Mouse stores.  Students are responsible to sign in 
at a Church Mouse facility. Students must work in stores with a parent or guardian or schedule take-home 
work.  Please call the Agua Caliente store with 24 hours notice for take-home work or to schedule a 
volunteer shift in a store. 996-5115 
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Attendance and Absence 
 

Since regular attendance is vital for your child’s progress, it is encouraged that you not take your child on a 
holiday during school time.  On the rare occasion where a family needs an extra travel day for a family trip, 
the student must follow the guidelines in below. We discourage absence for any reason other than medical. 
These are the guidelines: 
 

1. Medical/dental appointments should be scheduled outside school hours and on school holidays 
whenever possible. If a child needs to be dismissed early, (s)he should notify the office and email 
his/her teacher stating time and reason. Parents must sign the child out in the school office (and if 
returning) must sign in on return. 

 
2. If your child is ill or absent, please call or email the school office before 8:30 a.m. at 996-4994 

or email: stf.frontdesk@saintfrancissolano.org 
 
      3.  Excused Absence: 
 

Illness (a doctor note must be submitted if ill for more than 3 days), Funeral/Memorial Service, Doctor      
Appointment 

 
Missed work will be given to the student when they return. 

 
For excused absences— the same number of days of absence will be given to make up work.  A zero 
will be entered into the grade book until the make up work is graded. 

 
Exam makeup testing must be scheduled with teacher immediately upon return.  A zero will be entered 
into the grade book until the exam is taken/graded. 

 
Unexcused Absence: 

 
No classroom participation points will be given for the day.  No in-class activities will be made up. 

 
Any long term assignments, book reports, and projects will not be accepted late, and must be turned in 
before unexcused absence.   

 
If an exam is missed, the student must arrive at school by 7:15 the following day to take the exam with 
Mrs. Picard.   A zero will be entered into the grade book until the exam is taken/graded. 

 
No work will be given in advance of an unexcused absence. 

 
4.  No report card will be issued if absences are 20% or more of the total school days during a trimester. 

 
 

5. Please speak to your child’s teacher(s) for special circumstances. 
 
 

6. Students may not arrive on school grounds before 7:50AM. There is no adult supervision until that 
time.  Any student left on school grounds 20 minutes after dismissal will be checked into Children’s 
Center and the parents billed no less than one-hour minimum. 
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Tardies 
 
Upper Division (Grades 5-8): Three unexcused tardies in a trimester warrant a 30-minute detention. 
Students who are not in line by the second bell must report to the office and sign in. The school secretary 
will issue a tardy pass, which the student will present to his/her teacher upon entering the classroom. 
 
Lower Division: Three unexcused tardies will result in the student sitting on the bench for a portion of the 
recess. The loss of recess time will continue for every unexcused tardy after the third tardy. 
 
Teachers are not able to assess students properly if students are habitually tardy. The result may be that a 
teacher is unable to generate a progress report for that student. 
 

Disciplinary Procedures and Rules 
 
A student at St. Francis Solano School is expected to obey school directives, to wear the school uniform, to 
work to the best of his/her ability, to behave in a Christian manner, to accept correction politely, and to 
strive for self-discipline. 
 
Discipline is an essential aspect of the Catholic development of students at St. Francis Solano School.  The 
purpose of discipline is: 
 

1. To provide a classroom situation conducive to learning. 
 
2. To educate pupils to appreciate the importance of developing responsibility and self-control. 

 
3. To help build a Catholic community where respect for others is the norm. 

 
 
St. Francis Solano School strives to promote self-discipline. Parents and teachers work together in this 
important area of development so that each pupil can benefit as much as possible from the total daily 
curriculum. 
 
NOTE: The main emphasis of this discipline policy is a positive one. Teachers make every effort to 

concentrate on the positive actions of each student and class group. 
 
Each teacher explains classroom and recess (playground) rules clearly so that pupils learn that order and 
respect, both for persons and property, creates a relaxed, happy atmosphere. 
 
The rules by which we work together are: 
 

1. I will come prepared for class 
2. I will respect the rights and property of others 
3. I will raise my hand and wait to be called on 
4. I will follow directions 
5. I will stay ON TASK 
6. I will tell the truth 

 
There are times when the situation necessitates immediate action, with no warning being given. Automatic 
detention actions are taken when the following activities occur: 
 

1. Gum chewing on campus, including before and after school hours. 
2. Inappropriate, offensive or vulgar language. 
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3. Deliberate disruption of any class or activity. 
4. Fighting or inappropriate physical contact. 
5. Any remarks or actions directed towards a teacher or staff member that are rude or insulting. 
6. Riding of bicycles or skateboards on school grounds when students are present. 
7. Bullying or harassing of fellow students. 
8. Class expulsion. 
9. Multiple dress code violations. 
10. Other inappropriate conduct. 

 
Detentions will be regularly calendared and administered by a teacher on Thursdays after school. 
 
Each teacher will regularly communicate procedures for discipline. 
 

Electronic Devices 
 
St. Francis Solano School does not permit the use of any electronic signaling devices (pagers, cellular 
phones, iPod, gaming devices, etc.) during school hours. If parents feel it is necessary that their children 
bring cell phones to school, the cell phones will be turned in to the homeroom teacher for safekeeping until 
the end of the school day.   
 
Emergency calls should be made through the school office. Students are not allowed to take pictures with 
their cell phones on campus at any time.   
 
Consequences: 
 

• All electronic devices, including cellular phones, seen on campus will be confiscated immediately 
and a parent must come into the school office to pick up the phone.   

 
• Once a phone has been confiscated, the call list and pictures may be looked at by school personnel to 

see if the phone has been used during school hours.  If it is determined that the student has used the 
phone during school hours, either to make a call or to take a picture, the phone may be confiscated 
for a minimum of a week.  If the offense is major or a repetitive offense (several pictures taken or 
several calls made) the school reserves the right to suspend the offending student. 

 
 
It is our desire to allow parents to continue to have a consistent means of communicating with their children 
without disturbing the academic atmosphere that we strive to create and maintain at St. Francis. 
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Off Campus Behavior 

 
The administration of Saint Francis Solano School reserves the right to discipline its students for off-campus 
behavior that is not in line with behavior expectations of its students during the course of the day.  This off-
campus behavior includes, but is not limited to, cyber-bullying. 
 

Suspension and Expulsion 
 
Should it become necessary for the administration to suspend or expel a student, the following procedure 
will be employed: 
 
For suspension:  In cases where it is necessary to suspend a student, parents will be notified by telephone at 
the time of the suspension. A parent or legal guardian must then come to the school to escort the student off 
campus, and then accompany the student for a reentry interview with administration. No student will ever be 
suspended for more than a week at a time.  Only the principal may suspend a student. 
 
For expulsion:  The following offenses committed by students while under the jurisdiction of the school, 
which include but are not necessarily limited to field trips, dances and student events, may be grounds for 
expulsions: 
 
      1.   Habitual truancy. 

 
2. Academic failure. 

 
 

3. Continued willful disobedience and/or gross disrespect towards any member of the school 
community. 

 
 

4. Theft. 
 
 

5. Vandalism to school property; i.e., bathrooms, etc. 
 
 

6. Assault or battery or any threat of force or violence directed towards any school personnel or 
student, or their property. 

 
 

7. Actions detrimental to the moral or spiritual welfare of the students. 
 
 

8. Grave and/or harassment of/by students to any member of the school community (refer to Pages 73-
75). 

 
 

9. Use, sale or possession of narcotics, alcohol, vaping products or tobacco (prohibited at all school 
functions, both on and off campus) may result in expulsion. 

 
 

10. Possession of any potential weapon, firearm, knife, matches, lighter, flammable liquids on campus or 
at a school function may result in expulsion. 
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A. Cases of Cumulative Disciplinary Difficulties 
 

1. The principal shall arrange a conference with the parents, who shall be informed that expulsion is 
contemplated if immediate and continued improvement is not made. 

 
2. If adequate improvement is not forthcoming within a reasonable time, the principal shall arrange 

a second conference with the parents. After this conference, the principal, in consultation with 
the pastor, shall make a decision. 

 
 
B. Cases Involving Grave Offenses 
 

1. In cases involving grave offenses, the administration reserves the right to immediately suspend 
or expel a student. 
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Recommended Transfer of Students 

 
Students clearly unable to profit from the school due to intellectual, emotional or physical needs that cannot 
be met, or a conspicuously uncooperative or destructive attitude are urged to transfer when: 
 

1. It has been determined that other schools or agencies have facilities to assist such a student; 
2. There has been sufficient discussion with parents concerning the student’s needs. 

Should the parents be negligent or otherwise fail to do what the school expects them to do in upholding their 
end of the partnership, the school will inform parents as to what is expected of them toward securing the 
partnership. 
 
Certain behaviors or omissions committed by a parent/guardian are serious enough matters in themselves to 
cause the educational partnership to be breached. Such behaviors or omissions, if not remedied by parents, 
may lead to the suspension and even the subsequent dismissal from school of the parent’s child. These 
parental behaviors or omissions include the following: 
 

a. Non-cooperative behavior, the effect of which is to inhibit the school from rendering educational 
services to the child/student; 

b. Behavior that disrupts school activities or procedures; 
c. Behavior that disrespects school personnel; 
d. Repeated failure to meet tuition obligations. 

 
 

Grievance Procedure 
 
In regard to grades or minor discipline issues, the grievance procedure is as follows: 
 

1. Student discusses issue with the teacher (by appointment). 
2. If no satisfaction results from Step 1, student then makes an appointment with the principal. 
3. If still not resolved, parent requests three-way meeting with teacher, student, and principal. 
4. If still not resolved, parent requests meeting with the pastor and/or the superintendent. 
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Academic Standards 

 
Students need to assume responsibility for their academic performance.  The faculty strives to instill in 
students a love of knowledge, a motivation to excel and an appreciation of education as a life-long 
endeavor. 
 
Outstanding achievement is praised throughout the year. Students whose academic performance is 
unsatisfactory are placed on academic probation. These students are given additional support. If academic 
performance does not improve by the next trimester, it may result in student separation from St. Francis 
Solano School.  Academic probation is a combination of a GPA of 1.8 or lower, two or more core subjects 
with grades of 69% or below, and unsatisfactory comments regarding conduct, effort, and/or homework. 
 

Curriculum 
 

The curriculum in a Catholic School is the total body of services and/or experiences planned and directed by 
the school at three levels:  Instructional, organizational, and interpersonal. 
 
Our direction:  The curriculum must contain religious truths and values that are integrated throughout all 
subjects. The curriculum must educate not only the head, but also the heart. Our curriculum will be 
identifiably Roman Catholic. 
 

Religious Studies Curriculum 
 
As teachers of religion, we are involved in authentic catechesis, which is a systematic initiation into the 
revelation God has given to humanity in Christ Jesus, a revelation stored in the depths of the Church’s 
memory and in Sacred Scripture. The four signs of catecheses, as listed by the national Catechetical 
Directory, fall under these general headings:  Biblical signs, liturgical signs, ecclesiastical signs, and natural 
signs (or signs of the times). The religious study curriculum at St. Francis Solano School reflects these signs 
as it explores themes appropriate to the developmental age of the child. 
 

Subject Courses 
 

ART EDUCATION: Art education is intended to develop a capacity for visual sensitivity and creative 
expression through a variety of experiences, observations, and performances in each student so that he or 
she may integrate beauty with the world around them. 
 
HEALTH EDUCATION: Catholic education includes a development of healthful living habits and right 
attitudes of mental, emotional, physical, and moral values. Also included are instruction in AIDS and 
Family Life that are age and stage appropriate. Our program is designed not only for the development of an 
appropriate set of Christian values and for the creation of new approaches to learning, but also for the 
improvement of individual capacities for continuing growth, reverence for life, respect for the human body, 
and concern for personal well-being and that of others. 
 
LANGUAGE ARTS: Language is the student’s most important tool, for without language there would be no 
communication. This Catholic School seeks to help in developing communication skills – listening, 
speaking, reading, and writing – so that students can become effective human beings and gain confidence 
and competence in their own abilities to use their language effectively. The course of study incorporates 
listening skills, speaking skills, reading skills, and writing skills into each and every area of the curriculum. 
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MATHEMATICS:  The math program at St. Francis Solano School moves through the continual spiral of 
the five strands of the California State Standards for Mathematics: Number Sense, Algebra and Functions, 
Geometry and Measurement, Statistics and Data Analysis, and Mathematical Reasoning. Our goal is to 
prepare students with the mathematical knowledge to succeed in high school and beyond. Mastery of 
operations with fractions is one example of this preparation and is started in the earliest of grades. The 
basics must be mastered before one can be successful in algebra and beyond. Math is not only a practical 
and necessary tool for daily living, the study of math helps us recognize patterns, predict trends, and think 
logically and creatively to solve non-math related problems. 
 
MUSIC EDUCATION:  Music education is an integral part of the aesthetic experiences that enable students 
to develop sensitivities to life and culture. The focus at St. Francis Solano School is an integrated one, with 
a goal of musically literate students. The elements of music, liturgical music, cultural music, 
interrelationship of music and art, and careers in music are presented throughout the student’s years here, as 
well as instrumental instruction. 
 
PHYSICAL EDUCATION: Physical education is viewed as an integral part of the total program offered at 
St. Francis Solano School. The program provides learning experiences that contribute to the psychomotor, 
cognitive and affective development of each student. Central to the program is movement education, which 
focuses on exploration, creativity, problem solving, concept and lifetime skill development. Physical 
activities are seen as contributing to the development of self-confidence, social skills, and an appreciation of 
God’s gift of life. 
 
SCIENCE EDUCATION: This year we are very excited to unveil our new science curriculum. Grades K-5 
will be using Twig; grades 6,7 and 8 will use Amplify for their text. Next Generation Science Standards 
(NGSS) focus on ideas, practice and concepts. NGSS guides students toward exploring science concepts and 
truly understanding how scientists do their job every day. Students will develop into critical thinkers and use 
experiments to support their arguments. Students will collaborate, dialog and problem solve as they solve 
unit challenges. 
 
SOCIAL STUDIES EDUCATION: The unique aspect of the social sciences as taught in the Catholic school 
consists of the added emphasis placed on the dignity and sacredness of the human person.  This emphasis 
seeks to prepare students to identify and renounce injustice, intolerance, and oppression in whatever forms 
these may appear as moral evils not to be tolerated in human society. The cognitive goal of the social 
sciences curriculum is to emphasize those social forces, historical events, or natural phenomena that have 
influenced or continue to influence human development.  The course of study at each level includes the 
following: history, political science, geography, behavioral science, economics, and peace/justice issues. 
 
FOREIGN LANGUAGE: In an increasingly interdependent world, foreign language study must be a vital 
part of the core of common curriculum. Spanish is part of the regular classroom day in grades K-6.   
 
TECHNOLOGY:  Technology is fully integrated in the curricula in grades K-8. Students use iPads, 
computer lab, laptops, Google Chromebooks, Smart Board and document cameras.  
 
RESOURCE SUPPORT:  Teachers recommend qualified students to receive resource support up to three 
times a week. 
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Grading 
 
Grades 2-8 use percentage grading with no grade equivalents.  
 

Awards 
 

Class awards: 
• Academic Honors for a student earning 95% or above in all classes 
• Christian Student 
• Church Mouse Service Hours (8th grade only) 
• Citizenship 
• Most Improved Student 
• Outstanding Student 

 
Promotion 

 
The teacher bases a student’s promotion upon an on-going process of careful observation and assessment.  
A child that is moved to the next grade against academic advice is then transferred to the next grade, not 
promoted.  Promotion signifies the successful completion of the academic course of study for that grade.   
 

Retention 
 
Retention of a student in a grade for a second year requires careful consideration. The teacher must 
demonstrate that the repetition of the grade by a particular student will be profitable to the child.  The best 
interests of the student’s academic development will be the primary reason for retention.  As a matter of 
social development, earlier retention is favorable to later. 
 
Both parents and teachers must consider the necessity of providing special assistance (e.g. tutoring or 
summer school) to the student or toward some alternative program that is more realistically suited to his/her 
need. 
 

Valedictorian & Salutatorian 
 
The Valedictorian and Salutatorian are the students with the highest and second highest, respectively, 
combined cumulative percentages across three grades 6-8 (9 trimesters).  Candidates must possess qualities 
of integrity and standards appropriate to represent his/her class at graduation. Students entering Saint 
Francis after 6th grade are not eligible.  
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Homework Philosophy and Guidelines 
 
1. Homework will be planned to meet pupil’s specific educational requirements including: 
 

A. The need to practice and apply skills learned in school. 
 

B. The need to enrich learning activities. 
 

 
C. The need to extend educational experiences related to class activities. 

 
 

D. The need to finish assigned class work. 
 
 
2. STUDENTS are expected to: 
 

A. Listen carefully to all directions about assignments. 
 

B. Ask questions if the assignment is not clear. 
 

 
C. Keep a notebook record of all assignments. 

 
 

D. Expect homework every night, Monday through Thursday. 
 

 
E. Budget time wisely and maintain a schedule of study time. 

 
 

F. Begin assignments promptly and turn them in when they are due. 
 
 

G. Take the initiative to make up work missed due to absence. 
 

 
 
 
3. PARENTS are expected to: 

 
A. Express to the student their awareness of the value of learning. 
 
B. Show interest in the student’s work. 

 
 

C. Encourage the student and offer counsel, but insist that the student do his/her own work. 
 
 

D. Provide a time, place (definite, well-lighted, quiet place) and materials to do homework. 
 
 

E. Help students plan for the time required to complete homework assignments. 
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F. Assist in balancing schoolwork with other activities. 
 
 

G. Review homework to see that it is completed. 
 
 

H. Read to/with their child whenever possible. 
 
 

Student Activities 
Pending per COVID-19 Guidance 

 
The students, student council, and faculty plan student activities.  Each planned event must be proposed to 
the administration for approval. It is the responsibility of the administration to sanction ONLY THOSE 
ACTIVITIES which follow diocesan rules and regulations and which are appropriate for the school and its 
stated philosophy.  
 
Parent support in the planning stages and in the actual facilitating of each of the events is vital to the 
success. Student activities are an integral part of a school’s curricula. This is an exciting area for parents to 
volunteer and to MAKE A DIFFERENCE for our Catholic School and its students.  Students are 
encouraged to include their parents, whenever possible, in these events which include field days, dances, 
costume days, musical and drama productions, art shows, science fairs, career weeks, etc. 
 
Another aspect of student activities is the increased focus on service to the broader community. Our 
Catholic philosophy has as its threefold purpose: message, community, and service (To Teach as Jesus Did, 
NCCB, 1972). This is another area where parent involvement is vital to the success of the program. 
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Field Trips 
Pending per COVID-19 Guidance 

 
When determining field trip opportunities as a learning experience for students, the diocesan directive in 
regards to field trips is the basis of the decision. The directive reads:  “Every field trip must have specific 
goals which are clearly related to the curriculum, of cultural value, and must be carefully planned.”  The 
decision to plan a field trip is up to the classroom teacher, with final approval by administration.  There are 
NO field trip traditions. Field trips are reviewed and planned on a year-to-year basis.  Field trips are a 
privilege and not a right.  
 
Any child that does not meet academic or behavior guidelines may be denied participation in a field trip. 
Students may not go on a field trip without the official signed permission slip. A faxed copy of the 
permission slip does not take the place of the original slip. No class will ever leave campus without 
notifying parents well in advance of the planned outing. Field trips may be booked several months in 
advanced and the cost is based on the number of students in the class. Therefore, all field trip costs are 
non-refundable even in the event a student does not accompany his/her class.  Students who have not 
paid will not be allowed to attend the field trip. 
 

Outdoor Educational Overnight Experiences Grades 5, 6, 8 
 
Currently, the 5th grade goes to Pt. Reyes National Seashore for three nights; 6th grade go to the CYO camp 
near Occidental; 8th grade goes on a weeklong Yosemite trip in February. 
 
Parents are always WELCOMED AND NEEDED on these field trips; teachers will secure parent volunteers 
for these trips. All chaperones must be in full compliance with diocesan volunteer requirements: fingerprint 
clearance, completion of Safe Environment training, and registration on the Catholic Mutual website: 
https://santarosa.cmgconnect.org. Chaperones must complete a chaperone emergency form in case of 
emergency while attending a field trip. Parent drivers must obtain vehicle and driving clearance For each 
field trip, it is required that there be preparation and follow-up activities in the classroom; students are 
expected to attend field trips because they are a part of the educational program offered.  

Chaperone Guidelines 
 

• Chaperones should be 21 years old, preferably 25 years old. 

• Chaperones may not bring/consume alcoholic beverages on a field trip.  

• Chaperones must be in full compliance with diocesan volunteer requirements. 

• Chaperones may not bring other children on class field trips. 

• Chaperoning a field trip is a privilege, not a right. 
 

Volunteer Driver’s Guidelines 
 
• Must be at least 25 years of age.  

• Must have a valid, unrestricted California driver’s license. A copy of the driver’s license will be kept on 

file in the school office. 

• Must have driven in the United States with a valid driver’s license for at least five years. 

• Must have no physical or mental health condition that would adversely affect their ability to safely drive 
a vehicle. 
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Vehicle criteria 
 
• Designed to carry 10 or fewer occupants including driver. 

• Owned or leased by the driver. 

• Primary insurance with the following minimum coverage. Proof of liability insurance must be 
provided to the school and will be kept on file in the school office.  Minimum coverage 
required: 
 

$100,000 bodily injury per person 
$300,000 bodily injury per accident maximum 
$50,000 property damage per accident 
 

• Be in good running condition (tires, seat belts, inside cleanliness, etc.). 

• Have a seat belt available for each occupant.  Children under 12 years of age must not sit in 

front seat if air bag is installed and activated on passenger side. 

• Child restraints are available as required by law. 

• No private (non-chartered) vehicle, including vans, with more than nine seats should be used. 
No one may ride in the bed of pick up trucks. 

 
Paperwork to be submitted by driver and kept on file in the school office 
 

• Completed driver’s information form 

• Copy of valid driver’s license 

• Written proof of vehicle primary insurance with current coverage as noted above 
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DIOCESE OF SANTA ROSA – DSRT 4 S 
FIELD TRIP PARENTAL CONSENT FORM 

 
Complete Both Sides 

 
I/we the undersigned request that my/our child be permitted to participate in the activity named below. 
 
SCHOOL NAME ____________________________________________________________________________________________  
 
CHILD’S NAME _____________________________________________________________________ GRADE _______________  
 
TEACHERS’ NAMES ________________________________________________________________________________________  
 
MODE OF TRANSPORTATION _______________________________________________________________________________  
 
DESTINATION _____________________________________________________________________________________________  
 
COST __________________  PURPOSE ________________________________________________________________________  
 
DATE OF TRIP __________________ DEPARTURE TIME _____________________  RETURN TIME _____________________  
 
SPECIAL INSTRUCTIONS 
 
MEDICAL RELEASE 
 
I understand that every effort will be made to contact me in the event of any accident or injury to my child, but in the event that I 
cannot be reached, I hereby authorize the school representative to consent to whatever medical or surgical treatment may be 
considered necessary or advisable by the physician or nurse in attendance and treating such injuries. 
 
It is understood that authorization is given in advance of any specific diagnosis, treatment in hospital care being required, but is 
given to provide authority and power on the part of my agent to give specific consent for any and all such diagnosis, treatment or 
hospital care which the aforementioned physician or nurse in the exercise of his/her best judgment may deem advisable. This 
authorization is given pursuant to the application provisions of the Family Code of California and the Health Code of California. 
 
RELEASE OF CLAIMS AGAINST THE DIOCESE OF SANTA ROSA AND ST. FRANCIS SOLANO SCHOOL. 
 
As Parent/Guardian, I have voluntarily applied, on behalf of my child, to participate in the above-identified field trip. I understand 
that there are risks in my child’s/ward’s presence, transportation, and participation in this school-sponsored program. I HEREBY 
AGREE ON BEHALF OF MY CHILD TO ASSUME ANY AND ALL RISK OF BODILY INJURY, DEATH, OR PROPERTY 
DAMAGE, ARISING OUT OF, OR CUASED BY MY CHILD’S/WARD’S PRESENSE AND PARTICIPATION IN THIS 
FIELD TRIP. I HEREBY RELEASE THE SCHOOL, DIOCESE OF SANTA ROSA, AND ANY OF ITS AFFILIATED 
ORGANIZATIONS, AGENTS, EMPLOYEES, FROM ALL ACTIONS OR CLAIMS THAT MY CHILD, MY CHILD’S 
HEIRS AND/OR LEGAL REPRESENTATIVES NOW HAVE OR MAY HEREAFTER HAVE FOR BODILY INJURY, 
DEATH, AND PROPERTY DAMAGE RESULTING FROM MY CHILD’S PARTICIPATION IN THIS TRIP. 
 
I HAVE CAREFULLY READ THIS AGREEMENT AND AM AWARE THAT THIS IS A RELEASE OF LIABILITY AND A 
CONTRACT BETWEEN MYSELF ON BEHALF OF MY CHILD, AND THE SCHOOL/DIOCESE OF SANTA ROSA AND I 
SIGN IT OF MY OWN FREE WILL. 
 
BEHAVOR EXPECTATIONS 
 
I agree that the supervising personnel have the right at their discretion to enforce the established rules of conduct, and I agree to 
direct my child to cooperate and conform with directions of the supervising personnel. 
 
SIGNATURES 
 
Parent/Guardian_____________________________________________________________________  Date ____________________  
 
Please print name ____________________________________________________________ Phone __________________________  
DSRT 4-S (rev. 9/-02) 
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Authorization to Consent to Treatment for Minor 
 
 

I, the undersigned, parent of ____________________ , a minor (grade _______ ) do hereby authorize 
faculty moderators and administrators to St. Francis Solano School as agent(s) for the undersigned to consent 
to any X-ray examination, anesthetic, medical or surgical diagnosis or treatment and hospital care which is 
deemed advisable by, and is to be rendered under the general or special supervision of any physician and 
surgeon licensed under the provisions of the Medicine Practice Act of California. 
 
It is understood that this authorization is given in advance of any specific diagnosis, treatment or hospital care 
being required but is given to provide authority and power on the part of our aforesaid agent(s) to give 
specific consent to any and all such diagnosis, treatment or hospital care which the aforementioned school 
authorities in the exercise of their best judgment may deem advisable. 
 
This authorization is given pursuant to the provisions of Section 28.5 of the Civil Code of California. 
 
Date ________________  

Father _____________________________________________________________________  

Mother _____________________________________________________________________  

Legal Guardian _____________________________________________________________________  
 

Identification of Minor 
 
Child’s Birthday ___________  Male___   Female ___  Phone ________________________________  
 
Address ____________________________________________________________________________  
 
Allergies ___________________________________________________________________________  
 
Name & Phone # of Physician ___________________________________________________________  
 
Name & Phone # Orthodontist or Dentist __________________________________________________  
  
Blood Type _____  Current Medication __________________________________________________  
_______________  

 
Health Problems _____________________________________________________________________  
 
Print Father, Mother or Guardian’s name(s) 
 
___________________________________________________________________________________  

 
Father’s Phone (W)__________________  (H) ___________________  (C) _______________________  
 
Mother’s Phone (W)_________________  (H) ___________________  (C) _______________________  
 
Guardian’s Phone (W) _______________  (H) ___________________  (C) _______________________  
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Children’s Center Policies After Hours Phone Number   
New Number: 707-812-4992 

stf.klazzari@saintfrancissolano.org 
 

For emails sent to Children’s Center after 12 PM daily,  
please cc: stf.frontdesk@saintfrancissolano.org  

 
Morning care is available from 7AM to 7:45AM. 

Drop-in fee is $5.50 per student, per day. Students dropped off before 7:45AM will be 
checked in to morning care and parents will be charged the drop-in fee. 

 
Hours 

 
• Monday through Friday 3:00 p.m. – 5:30 p.m. 

 
• Minimum days 12:30 p.m. – 5:30 p.m. 

 
• Supervision is not available before or after these hours 

 
Registration 

 
• Parents must complete and submit to the office a Children’s Center registration form for each child 

along with registration fee by the first day of school; otherwise, drop-in fee will be charged until 
registration is received.  1 child = $60; each additional child = $40 each. 

 
• Parents of non-registered children who use Children’s Center will be charged $8.50 per hour.  

 
Fees 

 
• Each registered student will be charged a minimum of one hour, $5.50. Parents will be billed in 

quarter-hour increments after the first hour of usage. 
 
• Any student left on campus after 3:15 (12:40 on minimum days) will be checked into Children’s 

Center and the parents billed a minimum of $5.50 per hour for a registered child; $8.50 per hour for  
non-registered child (charge begins at 3:05). 

 
 

• If a parent fails to sign his/her child out of Children’s Center at pick-up, the parent will be billed for 
the maximum hours (3:00 until 5:30) 

 
 

• A $10 late fee will be charged for any student checked out after 5:30 p.m., and an additional $10.00 
charged for every 15-minute increment. 

 
Conference Week 

 
• Non-registered children may use Children’s Center only on the day of their conference without being 

charged the $60 registration fee. The $5.50 minimum fee will be charged. Continued use of 
Children’s Center for additional days, will result in parents being charged $8.50 per hour drop-in fee 
(minimum one hour charge). 
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Release of Students 

 
• Only parents or legal guardians may check out children.  Children are not allowed to sign themselves 

out!  If it is necessary for someone other than the student’s parent/guardian to pick up the child, a 
note is necessary. 
 

Homework Club 
 

• Grade 1 participates in Homework Club on Monday ONLY from 3:20 – 3:40. 
• Grades 2 – 8 on Monday – Thursday at 3:30 – 4:10. 

 
 

Miscellaneous 
 

• Children’s Center participants are required to provide a monthly snack contribution. Please refer to 
the safe foods list for appropriate snacks.  Lunch is often inadequate for the lengthy day. 

 
• Children’s Center services will be suspended for those with delinquent accounts. 

 
 

• The Children’s Center is a St. Francis Solano School organization. Therefore, all dress codes and 
conduct rules apply. 

 
No Children’s Center 

 
• There will be NO services offered at Children’s Center on the following dates: 

  
                                     Friday, December 17, 2021 
                                        Thursday, April 14, 2022 

Thursday, June 8, 2022  
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Lunches Pending per COVID 19 Guidance 
 
St. Francis Solano School offers optional hot lunch programs. Parents will receive menus and order forms 
later in the fall. 
 
Lunches Provided by Parents 
 
Bag lunches brought from home may not contain glass containers (for safety reasons) and must be in 
recyclable or reusable containers. 
 
Students may not bring packaged soups, etc. requiring school staff to prepare with hot water. Also, please 
provide spoons for students, if required. 
 
Students will not be allowed to telephone parents for forgotten lunches. 
 
Parents delivering forgotten lunches to school must bring the student’s lunch directly to the office and are 
not to go to the classrooms. 
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St. Francis Solano School Uniform Policy 
 

GIRLS – Grades K-4 
Jumpers  

Regular day – Plaid, of modest length no more than 2 inches above the knee, worn with white 
Peter Pan-collared blouse or white turtleneck. Spandex shorts worn under skirts must be navy blue or 
black and not visible.  Polo shirts may not be worn under the jumpers. 
 

      Skort  
Optional wear, navy blue, purchased exclusively from Dennis Uniform.  
May NOT be worn on Full Dress Days. 

 
Full dress – Plaid jumper with white Peter Pan-collared blouse. May also be worn on regular days. 

 
GIRLS – GRADES 5-8 

 Shirts 
Full dress and/or regular day – white middy with tie  

Skirts  
Regular day – Plaid, of modest length no more than 2 inches above the knee, and cannot be 
rolled at waist.  Worn with middy blouse or white polo shirt.  Shorts worn under skirts must be 
navy blue or black and not visible.   
 

Full dress – Plaid skirt worn with middy blouse and tie. May also be worn on regular days. 
 

ALL GIRLS – GRADES K-8 
Shirts 

Regular day – White long or short-sleeved polo shirt, white turtleneck (no embellishments, no 
rolled sleeves).  Polos may not be worn under jumper, may be worn with shorts/skorts/pants/skirts 
only.  

 
Socks (grades K-8) – Solid black, navy or white. Striping MUST be white, navy, grey or black. 

 
Tights  (grades K-8) – Black, navy blue, or white. Leggings or footless tights must be ankle-length. 
 
Shoes/Shoelaces – Black, dark brown, navy, white, cream, or gray shoes with laces or buckles.  The 
only other acceptable colors are moderate trim that goes with the shoe style (i.e.; stripes and piping on a 
running or basketball shoe). No wild patterns, neon colors, checkerboard, or animal prints. No heels, 
boots, Uggs, sandals, or ballet flats. We are looking for sensible, functional shoes; not to standout or 
make a fashion statement.  Functional, athletic shoes must be worn for P.E.  Shoelaces must also be 
black, navy, white, or gray. 

 
BOYS – GRADES K-8 

Shirts  
Regular day – White short or long-sleeved white polo shirt, white turtleneck with no 
embellishments, or Oxford white shirts (no rolled sleeves). May be worn with navy blue shorts or 
navy blue pants. Undershirts are to be solid white and always tucked in. 

 
Grades K-4 – Full dress – White Oxford shirt, long or short-sleeved with navy blue pants, NO TIE. 
 
Grades 5-8 – Full dress – White Oxford shirt, long or short-sleeved with solid, plain navy blue tie. 
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Socks (grades K-8) – Solid black, navy, white or gray. Any striping MUST be white, navy, grey or 
black.  
 
Belts – Navy blue, black, brown or gray (not required.) 

 
 

BOYS AND GIRLS 
Outerwear  

Sweatshirts  
K-8 – Navy blue crew neck with school logo, not worn in church.   
Grades 5-8 – Navy blue hooded with school logo, not worn in church. 
Grade 8 – Designated “Class of” sweatshirt, not worn in church. 
 

Sweaters – K-8 – Dennis Uniform navy blue V-neck or cardigan can be worn on any day, including 
in church.  
 
Personal Jackets/Rain Coats – K-8 – May be worn, as necessary, for extremely cold, rainy or 
windy weather. Only school jackets may be worn in the classroom. 

 
Shorts – Navy blue knee length to 4 inches above the knee, allowable all year. No cargo shorts. NO 
shorts are to be worn on ANY MASS DAY. 
 
Undershirts/Camisoles- are to be white with no patterns or lace and must be tucked in 
 
Pants – Navy blue twill pants. No bell-bottoms, hip huggers, cargo, or frayed/unhemmed or torn pant 
legs.  Pants are to be worn at the waist and no underwear is to show.  Pants cannot be oversized/baggy or 
torn. 

 
Shoes/Shoelaces – Black, dark brown, navy, white, cream, or gray shoes with laces or buckles.  The 
only other acceptable colors are moderate trim that goes with the shoe style (i.e.; stripes and piping on a 
running or basketball shoe). No wild patterns, neon colors, checkerboard, or animal prints. No heels, 
boots, Uggs, sandals, or ballet flats. We are looking for sensible, functional shoes; not to standout or 
make a fashion statement.  Functional, athletic shoes must be worn for P.E.  Shoelaces must also be 
black, dark brown, navy, white, or gray. 

 
 

Spirit Shirt Fridays 
 
On non-mass Fridays, students may opt to wear the school spirit shirt that promotes the school’s annual gala 
fundraiser. Parents may order spirit shirts from the Parents’ Club at the beginning of each school year. 
Students not wearing a spirit shirt must be in regular uniform. 
 
Spirit shirts may be worn only with solid colored denim, or khakis. No stretchy pants, leggings, yoga 
pants, sweatpants, shorts or pants with patterns/prints are allowed. 
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Free Dress 

 
Non-uniform days are given to reward the students or to celebrate a special day. However, all students must 
be dressed in appropriate attire and follow the guidelines or theme expressed for the day. Closed toed flats 
or athletic shoes must be worn.  Your student’s dress must allow them to participate in PE.  
 
General Rules for Free Dress: No spaghetti straps or muscle shirts of any kind. No sweats, yoga pants, 
stretchy pants, leggings, or pajama bottoms. Shirts must cover the entire torso. Shorts may not be shorter 
than 4 inches above the knee. Jeans/pants must fit and not be baggy or showing underwear. Clothing may 
not have holes or be torn.  
 
The school reserves the right of approval. If a student’s attire is inappropriate according to the judgment of 
the teachers, parents will be called to bring different clothes or students will be dressed from our own lost 
and found. 

Miscellaneous Uniform Requirements 
 
In keeping with its Mission and Philosophy statement, St. Francis Solano School expects that all students 
will demonstrate personal pride and good taste in their appearance. It is the parents’ responsibility to see that 
their children are clean, well groomed and dressed according to St. Francis Solano School’s uniform code. 
The Principal and faculty will resolve all questions regarding student appearance. Final decision on 
acceptability of student appearance will be made by the administration in accordance with the following 
guidelines: 
 
Hair Length: Hair length must be appropriate and not distracting. No shaved or sculptured heads. No 

dyed/peroxide or streaks/highlights for girls or boys. No decorative hair wraps, 
extensions or feathers. 

 
Hair Adornment: Navy blue or white small bows or barrettes; nothing controversial or distracting to the 

learning process. Remember, school reserves the right of approval. 
 
Head Cover: No head coverings except official St. Francis Solano hats, worn outdoors only. 
 
Jewelry: Conservative jewelry allowed: one pair of earrings, one pair of posts on ear. Nothing 

controversial or distracting is allowed. 
 
Make-Up: No make-up and no nail polish. 
 
Students remaining on campus on minimum days must be in uniform and will remain in uniform when 
leaving campus unless leaving for games/practice. 
 
 
 
Uniform Infraction: 1st Offense - Child will receive a uniform policy form outlining the infraction 

and parents must sign the form and return it by 8AM the 
following school day. 

 
 2nd Offense - Child calls home for change of attire, remains in office until 

proper attire arrives, followed up with a call from the teacher. 
Will serve a 30-minute detention. 
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NOTE: On full dress days, students are not allowed to call home for change of attire. There will be 
an automatic 30-minute detention for not being in full dress when it is required; i.e., liturgy 
days or other special days. 

 
 
 
 

Appearance Code Enforcement 
 

Final decision on acceptability of student appearance will be made by the administration. If in doubt about 
the appropriateness of a specific piece of clothing, check with administration before wearing. 
 
The administration reserves the right to amend the uniform/appearance policies for just cause and parents 
will be given prompt notification of changes. 
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Admission/Transfer Procedures and Policies 

 
Enrollment applications are available in the school office.  Admission procedures and policies are outlined 
below for all grades, K-8: 
 

• First priority is given to existing school families, followed by members of St. Francis and St. Leo’s 
parishes, followed by transfer students from other Catholic schools/parishes, then the general public. 
 

• Applications received for the current school year will be retained until all openings are filled. If no 
openings are available, applications will be retained for the remainder of the current school year 
only. Interest in enrollment for the following school year will require a new application. 

 
 
Kindergarten Requirements 
 

• Child must be 5 years old by September 1. 
• Screening for developmental readiness is required of all candidates, regardless of age. 
• Screening will occur as enrollment applications are received. 
• An interview with the kindergarten teacher and principal is required. 
• Screening fee is $60 

 
Grades 1-8 Requirements 
 

• First grade applicants are screened to assess placement.  
• Students considering admission will have an interview with the principal and appropriate faculty 

member. Parents may also be asked to participate in an interview. Report cards and a 
recommendation from the former teacher would be helpful at the time of the interview. 

• All new students enter a probationary period during their first trimester of attendance. 
 

 
Observing Classes 
 
Parents and students considering admission to St. Francis may observe and/or shadow classes.  However, 
prior arrangements must be made through the school office, (707) 996-4994. 
 

Statement of Non-Discrimination 
 

St. Francis Solano School, in the Diocese of Santa Rosa, mindful of its primary mission as an effective 
instrument of the educational ministry of the Church, and the witness to the love of Christ for all men, shall 
admit students of any race, color, racial and ethnic origin to all the rights, privileges, programs and activities 
generally accorded or made available to students at St. Francis Solano School. St. Francis Solano School 
does not discriminate on the basis of race, color, racial or ethnic origin in the administration of education 
policies, scholarships and loan programs, and athletic and other school-administered programs. 
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Financial Aid at St. Francis Solano School 
 

Each year, approximately 12% of financial aid is distributed to families in need of temporary or long-term 
help with tuition. However, there is a limited amount of financial aid money available. The deadline for the 
2022-2023 school year financial aid request is February 28, 2022.  
 

FINANCIAL AID 
 

It is our goal to assist any family who wants to attend St. Francis Solano School but feels unable to do so 
because of lack of adequate funds.  Parents with financial stresses who find it challenging to meet Catholic 
school expenses are encouraged to seek the options available as outlined below.   
 
OPTION 1 – Private School Aid Services (PSAS) 
 
In March of each school year, families needing financial support for the following year are asked to request 
a financial aid form to assess financial need. Financial aid forms are available from the school office. Parent 
mails completed form and personal financial documentation and must be postmarked no later than April 30, 
2022 to Private School Aid Service:  
 

A) Private School Aid Services (PSAS) then notifies the administration the amount of need of each 
family.  

 
B)  A financial aid decision is based on the amount of money available, number of requests, and the 

information provided by the requesting family on the financial aid form. Financial aid is funded by 
the school’s scholarship fund. Families are notified by mail of the assistance they can expect for 
the upcoming school year. We ask that those receiving financial assistance attend church regularly 
with their school aged child(ren), assist in extra ways at school or parish, and that the children in 
school perform to the best of their ability. 

 
OPTION 2 – Parish Assisted Tuition (P.A.T.) 
 
Parents must be members of St. Francis Solano Parish to be eligible for P.A.T.  
 

A) Parents are required to apply for P.S.A.S. financial aid assistance. 
 

B) Parents need to email for an appointment with Father Alvin Villaruel at Saint Francis Solano 
Church to request his assistance. 

 
 
 
OPTION 3 – The Basic Fund 
 

The Basic Fund is a privately funded program helping low-income families afford the cost of tuition at 
private schools.  For more information and an application form, inquire with the Business Manager in 
the school office.  Scholarships available are a maximum of $1,500 per child annually. 
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Church Mouse/Service Hours  
 
Thanks to the dedication of our school families, and the efforts of its volunteer governing board, the Church Mouse 
has provided a continuing, substantial subsidy to St. Francis Solano School for more than 30 years. It is more 
important today than ever.  Family volunteer hours make the difference. 
 
Our contribution to this organization, in addition to working our share of time at the four stores includes encouraging 
others to contribute merchandise and time and spreading the good news about the Church Mouse’s work. Parents, 
faculty, staff, families and friends are encouraged to visit all the Church Mouse locations to take advantage of the 
great bargains to be found at all Church Mouse stores. 
 
St. Francis Solano School is the only Catholic school in the Diocese blessed to be subsidized by a thrift store. The 
Church Mouse is also St. Francis Solano School’s largest year-round fundraiser. 
 
Even though The Church Mouse continues to be a thriving business, it still depends heavily upon the hours of 
volunteer efforts required of each family at our school. Our volunteer hours aid The Church Mouse in keeping their 
ever increasing normal operating costs and payroll expenses to a minimum so they can continue to give their subsidy 
to our school, which in turn aids in keeping our tuition costs low. 
 
The Church Mouse Thrift Shop strives to offer wonderful benefits to our community and more importantly 
contributes financially only St. Francis Solano and no other school! This helps to reduce everyone’s tuition cost and 
in return your family requirement is monthly volunteer hours. 
 
We �gratefully appreciate the hard work and foresight of the dedicated pioneering women:  Evelyn Diani, Adelle 
Cook, Ellsmere Decter and Alice Maguire. With a little vision, a hope and a prayer, they have successfully turned 
what were once just a semi-annual rummage sale and tiny little thrift store into a thriving, lucrative thrift shop 
business solely to benefit the students at St. Francis Solano School!  
 

Church Mouse Service Hour Guidelines FAQ 
 

Why do I have to volunteer 2 hours per month, per enrolled student? 
Over the past 40 years, The Church Mouse has evolved into a Sonoma-wide enterprise supporting Catholic education 
to the St. Francis Solano Parish and helping to maintain affordable tuition for SFSS families.  
 
The Church Mouse currently provides school families with a $1000 per student scholarship. In support of the 
mission of The Church Mouse, SFSS families are expected to participate in store operations. The Church Mouse is 
undergoing a reorganization to cut its operation costs. Increasing their workforce with a steady and reliable stream of 
scheduled volunteers is vital to the success of this reorganization strategy.  
 
What kind of jobs will I be doing? 
Volunteers will be needed to do a variety of tasks at home and at store locations. Most of the volunteer work still 
includes take-home jobs such as laundry and ironing.  
 
What if I don’t do my minimum volunteer hours one month? Can I do double my minimum hours the next 
month and still get all the credit? 
No. The scholarship credit is awarded monthly at $83.33 per student. To receive the volunteer scholarship credit you 
must complete a minimum of 2 hours, per enrolled student per month. 
 
When do I begin my hours for the 2021-2022 school year?  
The tuition billing cycle for the 2021-2022 school year begins in July of 2021 and runs until June of 2022. Monthly 
hours must be completed beginning in June of 2021 through May of 2022. Hours will be credited at the beginning of 
the month; i.e. hours completed in June will be applied July 1st for July’s monthly scholarship credit.  
 
 
What if I show up for my scheduled shift at the Church Mouse, but they do not have work for me? 
Volunteers will be required to sign a shift log book at the store location when they arrive for their volunteer shift. If a 
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volunteer arrives for a scheduled shift and no work is available, the volunteer will receive credit for their shift. 
Confirmation from Church Mouse is required for the school office to issue monthly tuition credit. If a volunteer 
cannot make the scheduled shift, they must notify the store as soon as possible. 
 
How do I schedule my monthly hours? 
Call the Church Mouse Thrift Center: 707-938-5115. 
 
Can I have someone else do my hours for me? 
Absolutely! Relatives and friends can help you fulfill your monthly hours. 
 
What if I pay my tuition on a 10 month, bi-annual, or annual basis? 
To receive the full scholarship credit, you will still need to volunteer from June through May and your scholarship 
credit will be issued on a monthly or quarterly basis in the form of a check. Please make specific arrangements with 
Barbara Peters: stf.finances@saintfrancissolano.org  Contact the school office if you have any additional questions. 
707.996.4994 
 

Church Mouse History 
The Church Mouse started with a semi-annual rummage sale. The original founding members of The Church Mouse 
(Evelyn Diani, Ann Waldren, Norma Mak and Betty Nicholson) were also members of the St. Francis Solano 
School Mother’s Club. The Mother’s Club sole effort to raise funds for the school with bake sales, carnivals, crab 
feeds, and dinner dances alike, would twice a year host a huge rummage sale at various locations in Sonoma. 
 
Back then, the rummage sale was always the most worthwhile fundraiser for the Mother’s Club. Their strategy was to 
host the event the first full weekend in April and the first full weekend in October, right after the Social Security 
checks had arrived in the mail. 
 
The ladies would prepare one week in advance for the sale with the help of the 7th and 8th grade students and their 
families. After the sale, for all their efforts, a dinner would be prepared and served to all volunteers, compliments of 
the Mother’s Club. 
 
When Father Roberts’ Hall was built, the Mother’s Club quickly reserved their two weekends per year at that location. 
As the event became more popular, the Sonoma Police Department would be summoned for traffic control.  
 
All members of our community were encouraged to drop their “no longer needed possessions” at the hall every 
Tuesday. These ladies would then sort, clean and store these items for the next rummage sale. This routine was messy, 
disorganized and sloppy, but it was a labor of love. As the rummage sales became more popular, the location of 
Father Roberts’ Hall was not always available, so Mother’s Club members, Carla de Petris and Sally Vella suggested 
they open a thrift shop. 
 
The search was on to find a location site for the new thrift shop. In 1976 a site was discovered in the medical offices 
behind the Boyes Hot Springs Post Office. It was small, but it was perfect. A contest was also offered to name the 
new thrift store. And yes, a St. Francis student, Karen Corbett won the contest, hence the name, “The Church 
Mouse.” 
 
The shop ran solely on parent and parish volunteers. Continuing to flourish at the Boyes location, when the downtown 
location finally became available in 1979, the first part-time paid employee was hired. Romberg’s Dairy graciously 
offered its workshop as a storage facility for excess merchandise. 
 
As time went on, clearly The Church Mouse had expanded and outgrown the tiny Boyes location as well as the dairy 
workshop. They needed a big space of their own! In 1984 they purchased a piece of land and built the Agua Caliente 
store. 
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Communication 
 

Weekly Bulletin 
 
School information will be emailed to school families weekly and/or as needed concerning school activities, 
events, calendar updates, student and classroom accomplishments, etc. From time-to-time, special flyers 
may be distributed to the students to take home.  Items to be included in the weekly email should be 
submitted to the school office by Wednesday morning (stf.schooloffice@saintfrancissolano.com) and must 
be approved by the principal. 
 
 

Email 
 
Parents must provide an email address that they check regularly as that will be the primary communication 
format.  Be sure to add your email address to your emergency form and/or send an email request to the 
school office, stf.schooloffice@saintfrancissolano.org. Parents’ email addresses are not to be used for 
political, advertising or business purposes and may only be used for school business. Please be respectful of 
the privacy of our families. 
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Parents’ Club 
 
Every parent in the school is a member of the St. Francis Solano Parents’ Club. The purpose of the 
organization is to bring about a closer relationship between the school, the home and the parish and to give 
all of us the spiritual and material support without which we could not function efficiently and effectively. 
Your active involvement in the fun and fund raising activities of this organization will have its own reward, 
concurrently showing your child that you are vitally interested in him/her and the school. The monthly 
board meeting is open to all parents. 
 
The Officers and Members of the Parents’ Club for the 2021-2022 calendar year are: 
 
President ……………………………………………… Lisa Wallace 
Vice President…………………………………………  Winnie Sullivan 
Treasurer ……………………………………………… Kerry Kelleher 
Secretary ………………………………………………  
Room Parent Coordinator ……………………………. Amanda Conseicao 
Co-Social Events Coordinator………………………… Cassie Bost  
Hospitality ……………………………………………   Abby Ham 
 
 
In April of each year, a request for parents’ Club nominations is published in the newsletter.  

 
 
Email Contact: stf.parentsclub@saintfrancissolano.org 
 

Parents’ Club Meetings 
 

Parents’ Club meetings schedule is First Wednesday of every month at 8:15AM after drop off. 
 

 
 

Dads’ Club  
 

Mission Statement: The Dads’ Club, in supporting the Catholic values of the school and parish, sponsors 
events and functions that promote friendship, camaraderie and long-lasting relationships in the St. Francis 
community. Our passionate commitment to our children, their well being, goals, and aspirations motivates 
us to give back to the community and set an example that the children can follow for the rest of their lives. 

 
 

Dads’ Club Board 
 

President:        Eric Ham 
Vice President:                Steve Sangiacomo 
Treasurer:         Chris Lynch 
Secretary:        Mike Pucci 
Sergeant at Arms:         
 
Email: stf.dadsclub@saintfrancissolano.org 
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Reserving Use of Father Robert’s Hall  
Consult the Parish secretary’s schedule for Father Roberts’ Hall.  If no other group is scheduled on the day a 
particular group wishes to use the Hall and no teacher at the school plans to use it, the representative of the 
group requesting use of the hall will contact the Parish office to schedule the event. 
Parish Office: 707-996-6759 
   

Parent Volunteer Program 
Pending per COVID-19 guidance 

 
“The ultimate expression of generosity is not in giving of what you have but in giving of who you are.” 
 
St. Francis Solano School is well served by a strong partnership between our school and our parents. The 
success of our school relies in part on the many contributions and countless hours that parents dedicate by 
providing enriching opportunities for their children and by simply helping out where needed.   
 
Currently, St. Francis does not have a mandatory volunteer program; however, parents are strongly 
encouraged to volunteer.  Some ways you can volunteer to help at St. Francis are: 
 

Art Committee  Field Trips 
Baccalaureate Graduation 
Book Orders Hot Lunch Program 
Bulletin Boards Library 
Classroom Assistant Parents’ Club 
Dad’s Club Room Parent 
 Sports 
 

Before anyone can volunteer at school, in classrooms or chaperone field trips he/she must 
be fingerprinted at a LiveScan facility using the Diocese’s form with proper ORI number, 
complete the Safe Environment training on-line and register on-line with the Diocese of 
Santa Rosa as a volunteer. The Diocese launched a new on-line training program in 
August of 2020. All volunteers must train on the new safe environment program. 
 
Please note:  When a parent volunteer is the facilitator for a special project, that parent or adult designee 
must supervise the students at all times.  
 
Please join us in becoming an active volunteer for our school! 
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CODE OF CONDUCT FOR SCHOOL WORKERS 
DIOCESE OF SANTA ROSA CODE OF CONDUCT FOR DIOCESAN PERSONNEL IN MINISTRY  
OR IN PASTORAL COUNSELING WITH CHILDREN AND YOUNG PEOPLE  
MINISTRY WITH MINORS  
1. Minors are to be considered as restricted individuals. That is, they are not independent. Wherever they are 
and whatever they do must be with the explicit knowledge and consent of their parents or guardians. They 
are not adults and are not permitted unfettered decisions.  
 
2. Clergy, religious, employed personnel and volunteers are to avoid all situations that place them in a 
position to be alone with a minor in the rectory, school or in a closed room except for a priest when hearing 
confessions in the confessional.  
 
3. In meeting and pastoral counseling involving a minor, excluding the Sacrament of Penance 
(Confession/Reconciliation), the presence or proximity of another adult is encouraged. However, where the 
presence of another adult is unusual or not practical (piano lessons, disciplinary meeting with an 
administrator, etc.):  
• Another adult should know the meeting is to take place. 
• The meeting place is accessible, not secluded, well lit with clear lines of sight into the room  
• The door must be open unless there is a clear window in the door of the meeting place.  
 
4. An unaccompanied minor is allowed only in the professional section of the rectory or parish center, but 
never in the living quarters.  
 
5. Minors, age 16 and over, are permitted to work in the rectory, parish residence, school or parish facility, 
if two adults (over 21 years old) are present. Minors under age 16 are not to be hired to work in any capacity 
for a parish, school or diocese.  
 
6. All adult participants in ministry with minors must comply with all diocesan safe environment policies. 
Clearance should be verified by the Safe Environment Coordinator for the parish/school/agency of the 
diocese.  
 
7. At least two adults over the age of 21 (and one the same sex as the participants) must be present when a 
group of minors engage in organized events or sports activities.  
 
Note: A young adult between the ages of 18 and 21 is not permitted to supervise minors; however, under the 
supervision of an adult over the age of 21 he or she can participate in a supervisory capacity.  
8. Clergy, religious, employed personnel and volunteers must avoid being the only adult in a bathroom, 
shower room, locker room, or other dressing areas whenever minors are using such facilities.  
 
9. Youth trips of any kind must have a minimum of two adult chaperones, at least one of whom should be of 
the same sex as the young people. Larger groups must have at least one adult chaperone for every eight to 
ten minors.  
 
10. While on trips or program activities, the adults as well as the minors may not use alcohol or controlled 
substances, and anyone under the influence of such substances cannot participate.  
 
11. While on youth trips, clergy, religious, employed personnel and volunteers are never to stay alone 
overnight in the same motel/hotel room with a minor or minors. One adult alone is not to engage in an 
overnight trip with a minor or minors.  
 
12. The sacristy door is always to be open whenever minors are present within the sacristy.  
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13. Comments of a sexual nature are not to be made to any minor except in response to specific classroom 
or otherwise legitimate questions from a minor.  
 
14. Topics or vocabulary, such as profanity, cursing, or vulgar humor, which could not comfortably be used 
in the presence of parish/school administrators, parents/guardians, or another adult, are not to be used in the 
presence of a minor/minors.  
 
15. Clergy, religious, employed personnel and volunteers are absolutely prohibited from serving or 
supplying alcohol, tobacco products, controlled substances or pornographic or other inappropriate reading 
materials to minors.  
 
16. Audiovisual, music (including its lyrics), Internet, and print resources must be screened prior to use to 
ensure their appropriateness for the participants. It is not appropriate to use an “R” rated movie without 
explicit written parent permission. Movies with a stronger designation are forbidden.  
 
17. Careful boundaries concerning physical contact with minors must be observed at all times and should 
only occur under public circumstances. Prudent discretion and respect must be shown before touching 
another person in any way.  
 
18. Clergy, religious, employed personnel and volunteers must refrain from giving regular and/or expensive 
gifts to children and young people without prior approval from the parents or guardian and the pastor or 
administrator.  
 
19. It is never appropriate to require children and young people to keep “secrets” from their parents, police, 
etc. under threat of physical harm, “punishment by God”, or any_other_threat._ 
 
20. The use of social media or electronic communication (for example Facebook, Instagram, Snapchat, 
texting, emails etc.) should comply with all applicable state laws and follow appropriate boundaries. Any 
communication with minors via social media should be with the express permission of parents or guardians 
and pertain strictly to those things related to ministry.  
 
21. No pictures of, or personal information about minors may be posted on the Internet without the express 
written permission of their parents or guardians.  
 
22. Should an emergency situation arise that involves a minor, appropriate authorities are to be contacted.  
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PASTORAL COUNSELING WITH MINORS  
1. Pastoral Counseling must take place only in the professional portion of a rectory or parish facility, never 
in the living quarters.  
 
2. Offices or classrooms used for pastoral counseling must have a window in the door, or the door must be 
open during the counseling session.  
 
3. Unless the subject matter precludes their presence and/or knowledge, parents or guardians of minors 
should be made aware of the counseling session.  
 
4. If counseling is expected to extend beyond one session with a minor, evaluation of the situation should be 
made with the parents or guardians.  
 
5. Clergy, religious, employed personnel and volunteers are responsible to recognize any personal/physical 
attraction to or from a minor. In such a situation the minor should be immediately referred to another 
qualified adult or licensed profession.  
 
6. The Sacrament of Penance (Confession/Reconciliation) must be celebrated in the confessional or 
reconciliation chapel or at the designated station during a penance service.  
 
Clear violations of the Code of Conduct with minors outlined herein, must be reported immediately to the 
appropriate parish, school, civil and diocesan (Director for the Protection of Children and Young People) 
authorities, in accordance with civil law and this diocesan policy.  
 
Receipt Acknowledgement:  
I have read and been informed about the Diocese of Santa Rosa Code of Conduct with minors policy for 
clergy, religious, employed personnel and volunteers. I have received a copy of the policy and agree to 
abide by its guidelines as a condition of my employment and/or volunteerism. I understand that if I have 
questions, at any time, regarding the Code of Conduct, I will consult with my immediate supervisor or the 
Diocesan Director of Child and Youth Safety.  
Please read the Code of Conduct policy carefully to ensure that you understand the policy before signing.  
 
Signature: __________________Printed Name: ____________________________Date: ___________ 
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Support Groups 
 

Library Angels 
 
Library Angels are a support group for the library. Activities include staffing and helping library users, 
planning and participating in special library events. No special background is required, only the desire to 
help students and maintain a thriving library. 
 

Room Parents 
 
Room parents are assigned at the beginning of the school year to assist the teachers with parties and fun 
activities held throughout the year. Interested parents should submit their names on the first day of school at 
the Welcome Back Coffee Social for parents.  Generally there are two lead room parents for each grade. All 
parents are welcome to attend class parties. 
 

Other Policies and Items of Interest 
 

Alcohol at Student Events 
 

By the lead of the Diocese of Santa Rosa, St. Francis Solano School restricts consumption of alcohol at 
student related events such as Father/Daughter Dance, Graduation Dance, etc.  Limits may be ensured at 
these events by using “drink tickets.” It is permitted at adult events such as the Italian Dinner, Parents’ Club 
annual dinner/auction, etc. 
 

Right to Amend 
 
St. Francis Solano School and the Diocese of Santa Rosa have the right to amend policies contained within 
the Parent Handbook at any time.  
 

Bicycles 
 
Students who ride bicycles to St. Francis Solano School are to park them in the bicycle racks located at the 
end of the playground (Church Street side). Bicycles are to be removed from the racks only upon leaving 
school in the afternoon. The school cannot be responsible for any lost or damaged bicycles. All bicycles, 
skateboards and scooters should be locked with padlocks when they are parked in the racks. 
 

Birthday Parties 
 
UNLESS ALL STUDENTS IN THE CLASS ARE INCLUDED, invitations to parties must be mailed: NO 
INVITATIONS ARE TO BE DISTRIBUTED AT SCHOOL, BEFORE, DURING OR AFTER. St. Francis 
Solano School values the dignity and self-worth of each of our students and expects this policy to be 
followed. Address lists of each class will be distributed in September. If you do not wish your name to be 
included on the address and phone list, please contact the school office early. 
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Buckley Amendment 
 
The Buckley Amendment, also known as the Family Educational Rights and Privacy Act, gives parents the 
right to access to the school records of their child(ren). If you wish to review your child’s cumulative record, 
please give the school office a minimum of 24 hours written notice. Records must remain in the office. 
 
St. Francis abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial 
parents. In the absence of a court order to the contrary, a school will provide the non-custodial parent with 
access to the academic records and to other school related information regarding the child. If there is a court 
order specifying that there is to be no information given, it is the responsibility of the custodial parent to 
provide the school with an official copy of the court order.  In order to cooperate with student and family 
needs, the school should be informed of custody arrangements. It is the responsibility of the parent/guardian 
to inform the school of custody status and/or subsequent changes and arrangements.  If the non-custodial 
parent is not allowed to remove his or her student from school property during school hours or immediately 
before or after school, then there must be evidence of a court order specifying custody status.  An official 
copy of this evidence will be kept in the school office. 
 

Parents Taking Students Out of School 
 
Because it stops the flow of the educational process, under no circumstances should any classroom be 
interrupted. All messages, forgotten lunches, books, etc., should be brought to the office with the child’s 
name on it. If you come to school to pick up your child before the conclusion of the school day, please go to 
the office to sign your child out. The secretary will call for your child. 
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Emergency and Information Forms 
 
A new emergency card is required for each student at the beginning of the new school year. Please fill out 
all information forms accurately and completely. In future years, school records may be the only reliable 
source in the event a parent needs to retrieve vital information. PLEASE NOTIFY THE SCHOOL OFFICE 
OF ALL ADDRESS, PHONE NUMBER, EMAIL ADDRESS, OR MARITAL STATUS CHANGES. 
NOTE: WE NEED TWO ALTERNATE NAMES IN CASE OF AN EMERGENCY. 
 
Diocesan policy requires a signed note or signed FAX from parent/guardian in the event that a child is being 
picked up by an adult other than parent/guardian even if the individual is on emergency form.  Under no 
circumstances will a child be released to an individual without notification. 
 

Emergency Procedures 
 

1. The school secretary consults the emergency card for instructions. The school secretary attempts to 
contact the parents or responsible party. 

 
2. If no responsible person can be reached by phone, and the illness or injury is serious, the secretary 

will arrange for the student to be given emergency treatment at the local hospital, which may require 
an ambulance. 

 
3. Under no circumstances will an ill or injured student be permitted to go home alone. 

 
4. In the event of a perceived life-threatening situation, school staff will dial 911 for response of 

appropriate assistance from fire, police and/or ambulance, and parents held responsible for any cost 
incurred. 

 
NOTE:  It is very important that your emergency card be kept up-to-date and accurate.  

 
 

Shelter-In-Place Policy 
 
The administrative staff has reviewed the St. Francis Solano School’s emergency protocols and the Diocese 
of Santa Rosa’s recommendations and in the event of an emergency/disaster, the “Shelter-In-Place” policy 
will apply as follows: 
 

• Student will be retained at school in his/her homeroom/classroom until each child’s parent or parent-
designated adult can collect his/her child.  Teachers will remain with their students. 
 

• Student will only be released to his/her parent(s) unless the following is observed:   
 
Written notification must be on file with the school office for the following circumstances or the student 
will not be released to anyone other than an adult on the child’s pickup form (per order of the Diocese of 
Santa Rosa).   

 
Use the appropriate form (included in the summer packet and available in the school office) to notify the 
office or update information. 
 

• Designated adults picking up child and/or if 
• Child participates in a carpool 
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All adults picking up students will need to sign the appropriate sign-out log in the students’ 
homerooms/classrooms. 

 
• In the event that the emergency/disaster requires an overnight stay at school, provisions have been 

made for each classroom to include water and light snacks for each student.  
 

 
Identifications 

 
All articles (sweaters, jackets, rain equipment, lunches, etc.) should have the child’s name and grade 
attached in some permanent manner. 
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Insurance 
 
The Diocese Department of Catholic Schools requires the insurance fee, included in your registration fee. 
All injuries and claims should be reported to the school secretary within 24 hours. 
 

Library 
 
Students are encouraged to use the school and city libraries as much as possible. All students are taught 
proper library procedures and are then expected to use library materials properly. Books borrowed from the 
school library may be taken home. At the end of the school year, the replacement value of any lost or 
damaged books must be paid before a report card is issued. Failure to return or pay for lost or damaged 
books will result in suspension of library privileges. 
 

Lost and Found 
 
Found items should be turned in to the school office where they will remain until the end of the school day. 
At the end of the school day, unclaimed articles are placed in lost and found bin. At the end of the month, 
the Church Mouse receives all unclaimed items. 
 
All students have the personal responsibility to regularly check the lost and found for any missing items. 
 

No Pets on Campus 
 

For safety’s sake, all animals, including puppies and kittens, are not allowed on campus before, during or 
after school.  Well-behaved, lovable family pets can become scared and/or nervous resulting in a harmful 
bite.  Also, many students are allergic to or afraid of animals. 
 

Schoolbooks 
 
Once issued, the schoolbooks are on loan to the student for the school year. Students must: 
 

1. Keep books neatly covered. Please do not use contact paper or adhesive covers. No inappropriate 
words, symbols or drawings. 

 
2. Be financially responsible for the loss or damage to any book. 

 
3. Carry books in a book bag, backpack, etc. 

 
4. All books, including textbooks, E-books, library books, classroom books must be returned to school 

by the last day of student’s attendance. Since the school places book orders in June, including 
replacement books for those not returned, the parent(s) will be invoiced for replacement cost.  

Telephone 
 
The telephone must be available for incoming calls. Therefore, student use is limited.  
Students may use the telephone for the following reasons: 
 

• Illness or injury 
• Parents late for after school pick up 
• Any emergency 
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Students may not use the telephone for the following reasons: 
 

• Forgotten lunches 
• Forgotten homework assignments 
• After school activities, such as to ask permission to go home with a friend (plan ahead for these 

activities). 
 
 

Traffic Control 
 

Drop off/Dismissal Protocol  
 
It is our intention to keep students safe during drop off and pick up. It is also our intention to be good 
neighbors to the residents of Church Street by preventing carpool backups that block driveways. 
 
MORNING DROP OFF 
 
Please pull up as far as possible (corner of Church and 3rd) when dropping students off in the morning. If 
students need assistance getting to the schoolyard please park in the neighborhood and assist students onto 
campus. Never park in the white zone during loading/unloading times and never double-park. 
Students must always use the crosswalks to cross the street.  
 
AFTERNOON DISMISSAL AND PICKUP 
 
Please note the procedure for afternoon dismissal and pick up. Grades kindergarten through 4th will be 
dismissed from the curb at 2:55. Parents picking up students in grades K-4 may queue up in line at 2:55. 
Parents waiting for students in grades 5-8 will be asked to drive around the block and may not remain in the 
queue while lower division students are being dismissed. 
 
Grades 5 through 8 will be on the curb at 3:05. Parents may queue up beginning at 3:05. 
Parents/carpools picking up both lower division and upper division students may queue up at 3:05. The 
lower-division students will be supervised on the curb until upper-division students are dismissed and 
parent/carpool has arrived. Parents are also welcome to park in the neighborhood and come onto campus to 
pick up a student. 
 
Follow same procedures for 12:30 dismissal days. 
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Harassment 
  
Saint Francis Solano Catholic School is committed to providing a safe and comfortable learning 
environment that respects Christian values and is free from bullying, harassment, hazing and threats in any 
form. Bullying, harassment, hazing and threats of any student by another student, lay employee, religious 
clergy, school volunteer, or parent/guardian is prohibited. The school will treat allegations of any such 
conduct seriously and will review and investigate such allegations in a prompt, confidential and thorough 
manner. 

 
Diocesan Policies 

 
Bullying 
 
Bullying is unwanted, aggressive behavior among school-aged children that involves a real or perceived 
power imbalance. The behavior is repeated, or has the potential to be repeated, over time. Both children who 
are bullied and who bully may have serious, lasting problems.  
 
In order to be considered bullying, the behavior must be aggressive and include: 

• An imbalance of power: Children who bully use their power-such as physical strength, access 
to embarrassing information, or popularity-to control or harm others. Power imbalances can 
change over time and in different situations, even if they involve the same people. 

• Repetition: Bullying behaviors happen more than once or have the potential to happen more 
than once. 

Bullying includes actions such as making threats, spreading rumors, attacking someone physically or 
verbally, and excluding someone from a group on purpose. 
 
There are three types of bullying: 

• Verbal bullying is saying or writing mean things. Verbal bullying includes: 
-Teasing 
-Name-calling 
-Inappropriate sexual comments 
-Taunting 
-Threatening to cause harm 
 

• Social bullying, sometimes referred to as relational bullying, involves hurting someone’s 
reputation or relationships. Social bullying includes: 
-Leaving someone out on purpose 
-Telling other children not to be friends with someone 
-Spreading rumors about someone 
-Embarrassing someone in public 
 

• Physical bullying involves hurting a person’s body or possessions. Physical bullying 
includes: 
-Hitting/kicking/pinching 
-Spitting 
-Tripping/pushing 
-Taking or breaking someone’s things 
-Making mean or rude hand gestures 
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Cyberbullying occurs when students bully each other using the Internet on computers or mobile electronic 
devices. This can include but is not limited to: 

• Sending inappropriate texts, emails, or instant messages 
• Soliciting others to send sexually explicit or inappropriate messages 
• Posting inappropriate pictures, videos, or messages about others on blogs, social media, or 

websites 
• Using someone else’s username to spread rumors or lies about another person 

 
Student Conflict and Aggressive Behavior 
There are many other types of aggressive behavior that do not fit the definition of bullying. This does not 
mean that they are any less serious or require less attention than bullying. Rather, these behaviors require 
different prevention and response strategies. 
 
Student Harassment 
Although bullying and harassment sometimes overlap, not all bullying is harassment and not all harassment 
is bullying. Under federal civil rights laws, harassment is unwelcome conduct based on a protected class 
(race, national origin, color, sex, age, disability, religion) that is severe, pervasive, or persistent and creates a 
hostile environment. Harassment occurs when an individual is subjected to treatment or school environment 
that is hostile that is hostile or intimidating. It includes but is not limited to: 
 
Verbal Harassment 

• Derogatory comments and jokes: threatening words spoken to another person 
Physical Harassment 

• Unwanted physical touching, contact, or assault; deliberate impeding or blocking of 
another’s movements; any intimidating interference with normal work or movement 

Visual Harassment 
• Derogatory, demanding, or inflammatory gestures, posters, cartoons, written words, 

drawings, images, and photos 
• Visual harassment can be communicated in person, in hard copy, or electronically (including 

on social media) 
Hazing 
Hazing is any method of initiation or pre-initiation into a student organization or body, whether or not the 
organization or body is officially recognized by an educational institution, which is likely to cause serious 
bodily injury or personal degradation or disgrace resulting in physical or mental harm to any student or 
other person. 

 
The Department of Catholic Schools Administration recognizes that harassment of students by other 

students or any other person can cause embarrassment, feelings of powerlessness, loss of self-confidence, 
reduced ability to perform school work, and increased absenteeism or tardiness. Some forms of harassment 
are unlawful, for instance, sexual harassment. 

 
To promote an environment free of harassment, the Department of Catholic Schools has established 

rules regarding student behavior as well as procedures to provide for prompt and appropriate action to 
remedy instances of harassment of students.  These rules and procedures are set forth in the school 
handbook and are also available in the school office. The school shall provide staff in-service and student 
instruction in appropriate student behavior, especially that relating to teasing, name calling and physical 
aggression. Teachers shall instruct students in sensitive, appropriate behavior and in ways to deal with 
harassment they experience. All students need to be assured that they need not endure any form of 
harassment. 
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No diocesan school shall tolerate the harassment of any student by any other student or any 
employee or volunteer. Any person who is found guilty of harassment shall be subject to disciplinary action. 

 
Students should immediately report incidences of harassment to the Principal or a staff member at 

the school. A complaint of harassment shall be investigated in such a way that ensures the privacy of all 
persons concerned. In no case shall the student be required to resolve the complaint directly with the 
offending person. Retaliation for reporting harassment is prohibited. 

 
Student Handbook Policy-Sexuality 
If a student’s expression of gender, sexual identity or sexuality should cause confusion or disruption at the 
Catholic school, if it should mislead others, cause scandal or have the potential for causing scandal, then the 
matter will be discussed and resolved with the principal, pastor, student and his/her parents. 

 
COMPLAINT PROCEDURE 
 

1.a. Any student, or the parent of an aggrieved student, who feels that the student is being harassed in 
any manner should immediately contact the Principal, a teacher or other staff member of the 
school. The Principal, or the Principal’s designee, shall investigate the complaint, taking care to 
ensure, to the greatest extent possible, the privacy of all persons concerned. The Guidelines for 
investigation of Student Harassment Complaint shall be followed by the Principal or the 
designee. The student complaining of the harassment shall not be required to confront the 
accused person nor shall the complaining student be required to attempt to resolve the complaint 
directly with the accused person. 

 
1.b. If the Principal/designee is satisfied that the complaint is substantiated, the Principal shall take 

appropriate disciplinary action which may include suspension or expulsion. 
 
1. If the complainant feels the situation has not been promptly remedied by the Principal at an 

informal level, a complaint should be filed with the Superintendent of Diocesan Schools. 
 

2. If a complaint of student harassment is alleged to have been perpetrated by a staff member or a 
volunteer, the procedure outlined in the Diocesan Sexual Misconduct Policy shall be followed, in 
conjunction with the Guidelines for Investigation of Student Harassment Complaint insofar as 
such guidelines are applicable to the situation. 

 
DISSEMINATION OF POLICY 
 
 In order to ensure that all students, employees and volunteers have knowledge of this policy and the 
rules and complaint procedure, a copy of the policy statement and the rules and complaint procedure: 
 
Will be posted in a prominent location in the administrative building on each campus; 

 
a. Shall be provided to all students currently enrolled in diocesan schools and shall be distributed at 

all orientation programs conducted for new students at the beginning of each academic year; 
 

b. Shall be provided to all faculty members, administrative staff, and support staff at the beginning 
of each school year or at a time that a new employee is hired; 

 
c. Shall appear in the parent and student handbooks at each local site. 
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Right to Amend 
 
St. Francis Solano School and the Diocese of Santa Rosa have the right to amend policies contained within 
the Parent Handbook at any time.  
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Santa Rosa Diocese Catholic School League 
Direction Guide 

 
Hanna Boys Center, 700 Arnold Drive, Sonoma, 996-6767 

• Take Hwy 12 to Agua Caliente 
• Turn West on Agua Caliente to Arnold Dr., school and gym are across the street 
 

St. Apollinaris, 3700 Lassen Street, Napa, 255-3428 
• Take Hwy 29 North to Napa 
• Turn right on Sierra (after Trancas) 
• Turn left on Lassen, school is on right side 

 
St. Eugene, 300 Farmers Lane, Santa Rosa, 545-7252 

• Take Hwy 12 to Central Santa Rosa 
• School is located on corner of Hwy 12 & Farmers Lane 

 
St. John Healdsburg, 217 Fitch Street, Healdsburg, 433-2758 

• Take Hwy 101 North of Santa Rosa 
• Take second Healdsburg exit, proceed straight into town 
• Turn right on Matheson to Fitch Street 

 
St. Mary, 991 South Dora Street, Ukiah, 462-3888 

• School does not have a gym.   
• Location of game TBA by coach 

 
St. Rose, 4800 Old Redwood Hwy, Santa Rosa, 545-0379 

• Take Hwy 101 North of Santa Rosa 
• Take Old Redwood Hwy off ramp 
• Turn left on Old Redwood Hwy 
• Proceed to Cardinal Newman campus 
• Turn right at Cardinal Newman sign and proceed to back of campus 

 
Santa Rosa Christian, 950 South Wright Road, Santa Rosa, 542-6414 

• Take Hwy 12 West of Santa Rosa 
• Turn left at Fulton (becomes Wright Road), proceed to school on left 

 
 
Summerfield Waldorf, 155 Willowside, Santa Rosa, 575-7194 

• Take Hwy 12 West from Santa Rosa 
• Turn right on Fulton 
• Turn left on Hall Road 
• Turn right on Willowside to school 

 
Additional Sites 

 
Napa Valley College, 2277 Napa-Vallejo Hwy, Napa, 253-3302 

• Take Hwy 12 thru Sonoma to Hwy 29 in Napa 
• Proceed North on Hwy 29 to Imola off ramp 
• Take Imola and turn right, proceed to Napa-Vallejo Hwy and turn right to college 
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Cardinal Newman High School, Santa Rosa, 546-6470 x201 

• Take Hwy 101 North of Santa Rosa 
• Take Old Redwood Hwy off ramp 
• Turn left on Old Redwood Hwy off ramp to Cardinal Newman sign on right 

 
Cardinal Newman Retreat Center 

• Located on the campus of Cardinal Newman High School 
• From Hwy 101 north, take Mendocino Avenue/Old Redwood Hw 
• Turn left onto Old Redwood Hwy 
• Turn slight right onto Ursuline Road 

 
Santa Rosa Junior College, Santa Rosa 

• Take Hwy 12 to Santa Rosa 
• Turn right on Bryden Lane, which becomes Pacific, proceed across Mendocino into parking lot 
 

Healdsburg Junior High, Healdsburg 
• Same directions as above for St. John except 
• Turn left at Fitch Street and proceed North to the Jr. High gym on right side 

 
Justin-Siena High School, Napa 

• Take Hwy 29 North thru Napa 
• Turn left on Trower 
• Turn right on Maher, school is on the right 

 
Mendocino Jr. College, Ukiah 

• Take Hwy 101 North to Ukiah 
• Take North State Street exit 
• Turn right on North State Street 
• Proceed approximately 1 mile to Hensley Creek Road 
• Turn left at Hensley Creek Road and continue to Jr. college 

 
First Baptist Church, Napa 

• Take Hwy 29 North to First Street off ramp 
• Turn West at First Street, proceed over freeway to Church, just West of Freeway on right hand side 

 
August 17, 2020 
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